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The original emblem for Tri-County Technical Institute con- 
sisted of a triangle with the name of the three counties 
served by the Institute spelled out along the three sides of 
the triangle. The design was created by one of the former 
inmates of a prison that was located on the grounds where 
the Institute now stands. 


The emblem today represents a shield shaped like a crest 
containing three major divisions which represent the three 
counties of western North Carolina, served by the Institute. 
Each division of the shield contains an emblem represent- 
ing the major activity of the individual counties; hammer 
and shears for the construction and textile industries of 
Cherokee county, feather and tomahawk, for the Indian 
heritage of Graham county and a shock of wheat repre- 
senting the agriculture of Clay county. 


Extending from the center of the shield and standing above 
the crest is a flaming torch, signifying the role of the Insti- 
tute in lighting the way to education for the area. 
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HOURS OF OPERATION 


Administration Offices and Offices of Student Services — Monday 
through Friday — 8 A.M. to 4 P.M. 


Business Office — Monday through Friday 8:30-12; 1-4 
The institution is open from 7:30 A.M. to 10:00 P.M. Monday through 


Friday. 
VISITORS 


All visitors are requested to go directly to the receptionist who will 
guide them to appropriate Institutional Personnel. 


This institution is recognized as a candidate for Accreditation by the 
Southern Association of Schools and Colleges. 


MEMBER OF 
The North Carolina Department of Community Colleges 
APPROVED BY 


The North Carolina State Board of Education 
The North Carolina State Board of Cosmetic Art Examiners 


APPROVED FOR VETERANS BENEFITS 


Tri-County Technical Institute is an equal opportunity institution, 
and, in keeping with this policy, the institution makes no distinction 
in the admission of students, or in any of its activities, on the basis 
of race, color, sex, creed, religion, or national origin. 
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WELCOME — ROAD RUNNER 


Welcome to the Road Runners-! You are joining a group of people 
who commute daily to Tri-County Tech. — some from up to 50 miles, 
one way! Ride with us — plan with us — learn with us. Display your 
Road Runner emblem with pride, and above all, help one another 
should trouble develop along the way. 


GENERAL REGULATION 


Students are responsible for the observance of all regulations and 
policies contained in this handbook and catalog and others estab- 
lished by the administration in announcements made through bul- 
letins and other official publications. Students are encouraged to 
familiarize themselves with the entire contents of this publication. 


TRI-COUNTY TECHNICAL INSTITUTE 
ACADEMIC CALENDAR 


September 12-13 


September 16 


September 23 
November 28 


December 2 
December 3 


December 9 


December 16 
December 23 


January 2 
March 5 


March 10 


March 17 
March 28 
April 1 
May 27 


June 6 


June 13 
July 4 


July 7 
August 22 
August 26 


1974-1975 
Fall Quarter 
Orientation 
Monday Registration, first day of 
classes 
Monday Last day of late registration 
Thursday Beginning of Thanksgiving 
Holidays 
Monday Resumption of classes 
Tuesday Last day of quarter 
Winter Quarter 
Monday Registration, first day of 
classes 
Monday Last day for late registration 
Monday Beginning of Christmas Holi- 
days 
Thursday Resumption of classes 
Wednesday Last day of quarter 
Spring Quarter 
Monday Registration, first day of 
classes 
Monday Last day of late registration 
Friday Beginning of Easter Holidays 
Tuesday Resumption of classes 
Tuesday Last day of quarter 
Summer Quarter 
Friday Registration, first day of 
classes 
Friday Last day of late registration 
Friday Beginning of Independence 
Day Holidays 
Monday Resumption of classes 
Friday Last day of quarter 
Tuesday Graduation 


College level General Education Courses given in cooperation with 
Western Carolina University do not adhere to above schedule. 


Regular scheduled class hours which are cancelled by the institu- 
tion due to inclement weather or other causes, will be rescheduled 
at the end of the academic quarter in which the loss time occurred. 
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September 8-9 
September 10 


September 17 
November 25 


December 3 


December 10 
December 23 


January 5 
February 27 


March 8 


March 15 
April 16 
April 20 
May 25 


June 1 


June 8 
July 2 
July 6 
August 18 
August 20 


TRI-COUNTY TECHNICAL INSTITUTE 
ACADEMIC CALENDAR 
1975-1976 


Fall Quarter 


Monday-Tuesday 
Wednesday 


Wednesday 
Tuesday 


Orientation 

Registration, first day of clas- 
ses 

Last day of registration 

Last day of quarter 


Winter Quarter 


Wednesday 


Wednesday 
Tuesday 


Monday 
Friday 


Registration, first day of clas- 
ses 

Last day of registration 

Last day of classes before 
Christmas Holidays 
Resumption of classes 

Last day of quarter 


Spring Quarter 


Monday 


Monday 
Friday 

Tuesday 
Tuesday 


Registration, first day of clas- 
ses 

Last day of registration 

Begin Easter Holidays 
Resumption of classes 

Last day of quarter 


Summer Quarter 


Tuesday 


Tuesday 
Friday 
Tuesday 
Wednesday 
Friday 


Registration, first day of clas- 
ses , 

Last day of registration 
Begin July Fourth holidays 
Resumption of classes 

Last day of quarter 
Graduation 


College level General Education Courses given in cooperation with 
Western Carolina University do not adhere to above schedule. 


Regular scheduled class hours which are cancelled by the institu- 
tion due to inclement weather or other causes, will be rescheduled 
at the end of the academic quarter in which the loss time occurred. 


TRI-COUNTY TECHNICAL INSTITUTE 
ACADEMIC CALENDAR 
1976-1977 


Fall Quarter 
September 2-3. Thursday-Friday Orientation 


September 7 Tuesday Registration, first day of clas- 
ses 

September 14 Tuesday Last day of registration 

November 22 Monday Last day of quarter 


Winter Quarter 


December 2 Thursday Registration, first day of clas- 
ses 
December 9 Thursday Last day of registration 
December 23 Thursday Begin Christmas Holidays 
January 3 Monday Resumption of classes 
February 25 Friday Last day of quarter 
Spring Quarter 
March 7 Monday Registration, first day of clas- 
ses 
March 14 Monday Last day of registration 
April 8 Friday Begin Easter Holidays 
April 12 Tuesday Resumption of classes 
May 24 Tuesday Last day of quarter 
Summer Quarter 
June 1 Wednesday Registration, first day of clas- 
ses 
June 8 Wednesday Last day of registration 
July 1 Friday Begin July Fourth Holidays 
July 5 Tuesday Resumption of classes 
August 18 Thursday Last day of quarter 
August 19 Friday Graduation 


College level General Education Courses given in cooperation with 
Western Carolina University do not adhere to above schedule. 


Regular scheduled class hours which are cancelled by the institu- 
tion due to inclement weather or other causes, will be rescheduled 
at the end of the academic quarter in which the loss time occurred. 
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FACULTY AND STAFF 


These people are here to help you 


Student Personnel Services Title 

Jobin) Barely 28 se i Director 
Jack .Graig 22i ei er ee Registrar 
Roy H.' Crouse ee Counselor 
Brenda Beaver sigs Bl SAE aie ea ee eee ee Secretary 
Nancy’ Bryson, 20 Counselor 
Connie Garrettis 23023 ee Secretary, Veterans Affairs 
Leon Tatham32 3 2 eee Veterans Affairs Coordinator 


Financial Affairs 


Lyle B: Carringer) 2.500 2) eee Business Manager 
ANI HESS Ea oS ce ee Bookkeeper 
Pansy: Morris: 2 oes Cashier and Secretary Business Office 
LarryROGersi 2c ae eee Equipment Coordinator 
Maintenance 

Roy Howardig: Uk oye ee ae ee Custodian 


Instructional Personnel 


Charles) Battlesuh ci ai ease en tae a Related Instructor 
Robert ‘Brewer i205) LO aes mene 2 aia Police Science 
Gary Cagle ay ii a eS eee Pe ee ee Auto Body Repair 
James Cameron Carpentry & Cabinetmaking (Day) 
Newell ‘Crispy uate tees Carpentry & Cabinetmaking (Night) 
John Golern 50 0 sec es a  ee a eee uesie aibseua es Related Instructor 
Margaret Hogan ic ae Executive Secretarial Science 
Danny JOM@S 22 a Nee Se eed amen Business Administration 
Fred’ Keener. a ee Brick & Block Masonry (Day) 
Phil: Martinis 3202: RON 72 Ef As See ea Recreation Technology 
Minerva McGraw __..... Related Instructor 
Lucy; MCKIE ah IA a a ee Oe tne Cosmetology 
Harry Moore ie weirs ok i a Brick & Block Masonry (Night) 
Harvey Prince:a iii 02) ic ang) ei Sa Cee ete Welding (Night) 
David: Rady: oven  Sict Ri 00 Mi aia eeh ee eck cere Auto Mechanics 
Harold) SHOOK sisuee ee co ey ee ere ee Related Instructor, Auto 

Body Repair & Auto Mechanics 
Ralph‘Sudderthics aea0) 0) Mi acai ee craieg saitge ie aca Welding (Day) 
Edgar: Taylor aii i ns pease ais Electronics Servicing 
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instructional Services 


CSL SY STE ila 0 OA Se a Assistant Director, Learning Lab 
ee OOMS ee ee Secretary, Evening Programs 
oh Th VES AS) tree ei Sal cee Ae AO Secretary, Instructors 
MremrAOC Ny 280 Coordinator Guided Studies 
Ole Director, Continuing Education 
Peace viaSON Secretary, Occupational Education 
ree vIOOTO Director, Occupational Education 
Seen TSOT Assistant Librarian 
Meee ICIS 2 Director, Evening Programs 
Meaviegiagio Assistant Director, Continuing Education 
Anna Neal Stevens Secretary, Continuing Education 
emerson Coordinator Learning Lab 
Ida Timpson ___.____ Coordinator of Disadvantaged and Handicapped 
SE Ss Librarian 
EST GSES ee elo a a nO ea Library Assistant 
Meamedievyvidgins Library Clerical Assistant 

Administration 
eer Secretary 
CME fe President 


(part-time personnel teaching on contractural agreement are not 
listed) 
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HISTORY 


In 1957 the North Carolina State Legislature made possible a pro- 
gram of increased technical training through the formation of Indus- 
trial Education Centers. It was felt if North Carolina was to achieve 
its rightful position in the expanding industrial and technological 
era, well equipped training centers would be needed to prepare the 
youth of today to meet the demands of present industry and indus- 
tries that will locate in our state in the future. 


In November 1964, the State Board of Education approved the 
operation of an Extension Unit of the Asheville-Buncombe Technical 
Institute to be located in Cherokee County. This unit was officially 
named the Tri-County Industrial Education Center to be operated as 
part of the State Department of Community Colleges. In 1967, the 
State Board of Education, under authority granted by the 1967 ses- 
sion of the General Assembly, approved changing the name to Tri- 
County Technical Institute. Tri-County Tech operates as an individ- 
ual unit of the Department of Community Colleges. 
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PURPOSE 


Tri-County Technical Institute is dedicated to the idea of providing 
educational opportunities for all who can profit from such exper- 
iences. These educational experiences will be in technological, para- 
professional, vocational, and cultural programs. 


Tri-County Tech operates under an ‘‘open door’ philosophy. By ac- 
cepting each student as a worthy individual with unique abilities and 
capabilities, the institute endeavors to provide experiences which 
will enable each individual to develop and mature toward the real- 
ization of his potential. 


Among Tri-County Tech’s basic. objectives are the following: 


r. 


The institute offers a variety of educational opportunities on the 
post-secondary level, geared to meet the individual’s needs in 
vocational and technical training. The curricula includes 
courses designed to up-grade individual skills or to provide 
retraining opportunities for displaced or underemployed workers. 


. The institute also offers in the curricula an opportunity for individ- 


uals to explore the humanities in the pursuit of self-development 
and to increase his understanding of his responsibilities as a citi- 
zen. This includes courses in continuing education and commun- 
ity service programs to meet the needs of adult students for pro- 
fessional development. Evening classes, as an extension of the 
day program, are provided for those whose regular occupations 
prevent their attending day classes. 


. Certificates, diplomas, or associate degrees will be awarded to 
each individual successfully completing the requirements of a 


particular program. 


. Another important function of the institute is to provide programs 


designed to train the production employees required by a new or 
expanding manufacturing company. 


_ As a service to the community, the institute provides counseling, 


guidance, and testing services to students and members of the 
community, according to occupational and academic needs. The 
institute endeavors to make available its various facilities to the 
community in order to promote better citizenship and more pro- 
fitable use of leisure time. 


.The institute under an agreement with a regional institute of 


higher learning offers a college level program in General Educa- 
tion. Courses offered are of the general freshman and sopho- 
more level, and are offered during the evening hours. This will aid 
the people of our service area in the broadening of their general 
education and can prepare them for entrance into college or 
university courses with advanced standing. 
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ACADEMIC PROGRAMS 


Academic programs currently being offered at Tri-County Tech are 
listed under the following general categories: 


TECHNICAL 


Programs classified as technical confer an Associate in Applied 
Science Degree. These programs are normally six quarters in length. 
Specific programs are listed in Technical Section. 


TECHNICAL SPECIALTY 


A specialty program is one offered in the technical specialty field 
not meeting the requirements for a full-time technical program. Upon 
completion of the prescribed course, an enrollee of this program is 
awarded. a certificate in the name of Tri-County Technical Institute. 
Specific programs offered are listed in Technical Section. 


VOCATIONAL 


Programs classified as vocational (usually one-year in duration) 
award a diploma. Specific vocational programs are listed in Voca- 
tional Section. 


GENERAL EDUCATION 


Tri-County Technical Institute, under contract with Western Carolina 
University, offers a basic series of college level Liberal Arts courses. 
All courses are offered during the evening hours. Completed course 
credits are issued by Western Carolina University. 


CONTINUING EDUCATION 


This institution offers to any adult, regardless of his educational 
background, the opportunity to continue learning. 


Continuing educational courses are specially designed courses of 
short duration covering a wide variety of subject matter. No degree 
or diploma program is available, although some courses, upon 
completion, are recognized with the awarding of C.E.U.s (Contin- 
uing Education Units). 


Adult Basic Education courses are available at no charge to those 
who did not complete high school or wish to improve their educa- 
tional basic skills in reading, writing, mathematics or the basic 
sciences. 
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ADMISSIONS 


GENERAL POLICY 


Tri-County Technical Institute operates under the “open-door” ad- 
mission policy. This policy does not mean that there are no restric- 
tions on admissions to specific programs. It does mean that these 
restrictions are flexible enough to allow each student an opportunity 
to improve his educational status. Placement of students in the var- 
ious programs is selective with special emphasis on career guid- 
ance, and individual counseling. Placement tests are given for the 
purpose of guidance, and a personal interview is held with each 
student prior to his admission to a program of instruction. 


OUT OF STATE STUDENTS 


“,.. by virtue of the discretionary authority vested in this Board of 
Trustees by provisions of Chapter 845, Section 6 of 1971 Session 
Laws and G.S. 116-143, that out of State resident students enrolling 
for education and training in vocational and technical curricula shall 
be allowed the privilege of the same tuition rate charted North 
Carolina resident students...” 


All persons who are legal residents of the Appalachian Regional 
Commission area enrolled in programs offered by Tri-County Tech- 
nical Institute shall pay the same tuition charged to citizens of the 
State of North Carolina. 


HIGH SCHOOL STUDENTS 


It is the policy of the State Board of Education not to approve con- 
current enrollment of students in high schools and at the same time 
in institutions in the North Carolina Community College System ex- 
cept on the basis of contracts between a public school system and 
an institution approved both by the State Superintendent of Public 
Instruction and the State President, Department of Community Col- 
leges, and submitted to the State Board of Education for approval, 
however, a person 16 years of age may be enrolled in a course of 
study provided he has a formal statement from the principal of the 
last school attended stating that this person is no longer enrolled in 
school. 


PROVISIONAL STUDENTS 


Students applying too late to furnish pre-entrance requirements be- 
fore the registration period may be permitted to enter the Institute 
as a Provisional student. The Student Services Staff will interview 
all such cases and make the final decision. Once the student has 
fulfilled all admission requirements, he will be admitted in good 
standing. The student must fulfill these requirements by the end of 
his first quarter. 


We 


PART-TIME STUDENTS 


Students may enroll for individual curriculum classes and be classi- 
fied as part-time students. Credits earned by such students may be 
applied to a degree or diploma depending upon the level of such 
work. Permission to register as a part-time student is granted at 
the discretion of the office of Student Personnel Services. Enroll- 
ment in a specific class is granted with the stipulation that full-time 
curriculum students have first priority. 


TRANSFER STUDENTS 


Tri-County Technical Institute will accept credits from all institutions 
within the Department of Community Colleges as well as from other 
accredited colleges, technical institutes, or business and vocational 
schools. Credits earned at other institutions may be transferred into 
programs at Tri-County Technical Institute provided grades meet in- 
stitutional academic standards. The content of the course being 
transferred must parallel the content of similar courses offered at 
Tri-County Tech. Initial credit for transfer work will be granted by 
letter within fifty-five school days after the student enrolls in a par- 
ticular curriculum. 


A student who transfers to Tri-County Tech must be enrolled at Tri- 
County for at least one quarter and earn at least 12 quarter hours 
before a degree or diploma will be conferred. 


REQUIREMENTS 
GENERAL EDUCATION CURRICULUM 


The entrance requirements for the General Education Program is a 
high school diploma or a GED Certificate. 


TECHNICAL AND TECHNICAL SPECIALITY 


Persons enrolling in technical program and technical speciality 
program should be a high school graduate or hold a high school 
equivalency certificate (GED); however, persons who do not meet 
this requirement may request a waiver to do so. Enrollees granted 
a waiver will be admitted as a provisional student. Provisional stu- 
dents will be required to take the GED upon the first offering of the 
GED on campus. The GED must be passed within two attempts. The 
Hae peree is not to exceed six months from the date of the first 
est. 
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VOCATIONAL CURRICULUM 


Applicants enrolling in a vocational curriculum should have a high 
school diploma or its equivalent, however, persons who do not meet 
the above requirements may request a waiver and meet the three re- 
quirements stated below: 


1. Demonstrate suitability for vocational training as determined by 
appropriate testing. 


2. Show progress in class. 


3. Take the high school equivalency GED examination prior to com- 
pleting the course. 


AUDITING 


A student who audits a course pays the registration and tuition fees. 
Audit students do not take tests or examinations, nor do they re- 
ceive grades or credit, and cannot later change the ‘“‘audit’” to cre- 
dit. 


PLACEMENT TESTING 


A series of placement tests are given to all students enrolling for 
the first time in curriculum programs at the Institute. The results of 
these tests are used during pre-registration period to assist stu- 
dents in olanning their programs of study. 


APPLICATION PROCESS FOR ADMISSION 


1. Submit an application form. Forms may be obtained by writing P. 
O. Box 40, Murphy, NC or by telephoning 837-6810 or 837-5651. 


2. Submit a transcript or transcript request form for credits from all 
schools previously attended. 


. Complete the placement testing administered by the Institution. 
. Complete all necessary medical forms. 
. Arrange with Student Services for a personal interview. 


Oo a & Ww 


. Persons desiring to transfer from one curriculum to another within 
the Institute should procure a ‘‘Request to Transfer” from the Stu- 
dent Services Office; complete, and return in lieu of another for- 
mal application. 


REGISTRATION 


Procedures for registration will be provided for the student prior to 
the beginning of each quarter. Dates of registration are listed in the 
calendar in this catalog, and students are expected to register on 
the day or days specified for each quarter. No registrations are per- 
mitted after the last day for late registration. Changes in schedules 
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must be approved by the student’s faculty advisor and arranged 
through the office of the Registrar. A student is not officially regis- 
tered until he has his receipt from the business office. 


PRE-REGISTRATION 


Announcement dates for pre-registration are issued prior to regular 
quarterly registration periods. Pre-registration dates are posted on 
all institute bulletin boards and announced to all classes. 


LATE REGISTRATION 


Late registration forms are usually not accepted after six school 
days from the regular registration date. 


CHANGE OF SCHEDULE 


Students are expected to plan their schedules carefully with assist- 
ance from their guidance counselor. Changes in schedules are pos- 
sible, however they should be made during the first six school days 
of a quarter, the Drop-Add time period. All schedule changes must 
have the approval of the Student Services Director. 


Courses dropped during the Drop-Add period will not appear on the 
students record. Courses dropped after the six day Drop-Add time 
allowance will receive a grade of ‘‘W” on their permanent record. 


PROCEDURE TO WITHDRAW 


Any student who wishes to transfer or withdraw from the Institute 
may do so by contacting his faculty advisor and the Student Ser- 
vices Office. Proper withdrawal procedure is highly recommended 
in order to protect student academic records, and facilitate his right 
to re-enroll or transfer to another technical school or college. 


Procedure to Withdraw: 


1. Complete information on withdrawal forms supplied by Student 
Services Office. Obtain all signatures required. 


2. Return completed form to Student Services Director. 


Students who must withdraw because of illness or personal hard- | 
ships may re-enter the course provided that such re-entry is taken 
upon the beginning of the next immediate offering. 


RE-ADMISSION 


Any previous student of Tri-County Tech who withdraws may re- 
enter any course of study providing: 


1. Contact is made with Student Service Office expressing this de- 
sire. 


2. Personal consultation is arranged with Student Service Director 
concerning re-admission. 
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CLASS ATTENDANCE 


Due to the subject matter of all study programs at Tri-County Tech 
it is necessary for all students to be in regular attendance for all 
classes in which they are scheduled and to report to those classes 
on time. 


ABSENCES 


When it is necessary for a student to be absent from a class for any 
reason, he must obtain an admit card from the counselor’s office to 
present to the instructor of each missed class, before he may be 
re-admitted. 


UNEXCUSED ABSENCES 


Student’s unexcused absences during any quarter may not exceed 
the number of class hours assigned that course for any given week. 
In the event a student’s unexcused absences are in excess of above 
limits, he will receive no credit for the course. 


EXCUSED ABSENCES 


An excused absence gives the student the privilege of making up the 
work missed while absent. It is the student’s responsibility to consult 
the Instructor for make-up work. 


If the work assigned is not made-up within the time stipulated by 
the Instructor,.a zero ‘0’ will be recorded and figured in the overall 
grade. 


TARDINESS 


A. Continued tardiness may, at the discretion of the individual in- 
structors, be taken into consideration when figuring normal class 
attendance. 


B. A student is considered tardy if he is not in the classroom, lab, 
or shop at the regularly scheduled time for that class. 


C. Three tardies in any given class must be counted as one complete 
absence by the instructor. 


D. “Tardy,” is given to a student who enters any given class period 
more than 15 minutes after the regularly scheduled starting time 
or who leaves the class 15 minutes before the class !s over, 
without the permission of the instructor. 


ACADEMIC STANDING 


Students are expected to be aware of their academic status and to 
know when they have failed to meet all requirements. Instructors, 
faculty advisors, and counselors are available for conferences, but 
it is the responsibility of the student to seek extra help when needed. 
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ACADEMIC PROBATION 


To be in good academic standing at TCT, a student must hold a 
minimum Cumulative Quality Point Ratio of 2.00. Falling below that 
level he will find himself on Academic Probation for one quarter. 


ACADEMIC RETENTION 


To prevent Academic Suspension, after a student has been on pro- 
bation for one quarter, he must show evidence of academic improve- 
ment by maintaining a 2.00 on all work attempted while on academic 
probation. Failure to do this will result in suspension. 


SUSPENSION 


Academic suspension will be for one quarter. The student may re- 
enroll the quarter following his academic suspension or upon the 
next immediate offering of that particular course provided there is 
room for him. He must complete a Request to Re-enter Form after he 
has been suspended and the Admissions Officer will determine 
when he may re-enter. 


TESTS AND EXAMINATIONS 


The instructor may give tests and quizzes, oral and written, at his 
discretion. Regularly scheduled final examinations will be given 
at the end of each quarter. 


CREDIT BY EXAMINATION 


A student may earn credit by examination for specified courses; if 
he can demonstrate the required level of proficiency as a result of 
independent study or experience. Credit by examination will be lim- 
ited to introductory courses in: English, Math, Typing, and Short- 
hand. Other requests will be considered on an individual basis by 
the instructor involved. Students failing to obtain a ‘‘C” or better 
on such an examination may not take a second examination and 
will be expected to take the subject as a regular scheduled course. 


Whenever courses are waived for a student: (1) Students will not 
register for the course, and (2) the proficiency will be noted on the 
student’s permanent record, and appropriate credit will be given. 


No proficiency examination will be given without prior approval of 
the Director of Occupational Education and the instructor involved. 
Copies of the proficiency examination must be filed with the Director 
of Occupational Education. Instructors will provide results of profi- 
ciency examinations to the Director of Occupational Education, and 


to Student Personnel Services for recording on student’s permanent 
records. 
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STUDENT RECORDS AND GRADE CHANGES 


Grades are recorded in the student’s official records at the comple- 
tion of each quarter. Students will be furnished with a report of 
their grades. 


Recorded grades may be changed only with the written authoriza- 
tion of the instructor and the approval of the Director of Student 
Services. 


Students requesting transcripts must give a 5 day written notice 
for such services. 


For complete information on Student Record Release Information 
Procedure, refer to page 33 of this publication. 


GRADUATION REQUIREMENTS 


Quarter hours for graduation for either a degree or diploma will 
vary with each curriculum. Students should refer to the specific sec- 
tion of the catalog which applies to their program for graduation. 
All students must earn a quality point ratio average of 2.00, and 
must receive a passing grade in all required subjects, to be eligible 
for graduation. Quality Point Ratio (Q.P.R.) is obtained by dividing 
the total quality points earned by the total number of credit hours 
work attempted. 


STUDENT CONDUCT 


Tri-County Technical Institute has a genuine concern for the integri- 
ty of all students enrolled. Students are required to conduct them- 
selves in a mature and responsible manner. The following rules of 
conduct are minimal and the Institute reserves the right to revise 
these rules as needed, or as situations dictate: 


1.Each student is held responsible for information published 
through any official notice or document, and for announcements 
placed on bulletin boards. 


2. Students who negligently lose, damage, destroy, sell or otherwise 
dispose of school property placed in their possession or entrusted 
to them will be charged for the full extent of the damage or loss 
and subject to disciplinary action. 


3. Under no conditions will alcoholic beverages or narcotics be per- 
mitted in or on the school property. No one under the influence of 
alcohol or narcotics will be allowed on school premises. Any vio- 
lation of this regulation will result in suspension from the Institute. 
Any person who has been convicted of violation or has been 
known to violate the N.C. Uniform Narcotics Drug Act as a pusher 
(seller) or user of drugs listed as illegal shall not be admitted to 
the Institute except with the permission of the Board of Trustees 
of this Institute. Any person who has been indicted for violations 
of the N.C. Uniform Narcotic Drug Act or for which there are 
alleged violations, will have his application for admissions to Tri- 


23 


County Tech held in abeyance until such time as the case is 
cleared through proper legal procedures. 


4. Students who engage in such acts as stealing. gambling, profane 
language, personal combat, and possession of firearms and dan- 
gerous weapons are liable to disciplinary action. 


5. Smoking is confined to the student lounge, hallways, and outside 
the buildings. Therefore, smoking is prohibited in all classrooms 
and laboratories at all times. Smoking in shops is left to the dis- 
cretion of the instructors. , 


6. Drinking of soft drinks and coffee as well as eating of food is al- 
lowed only in designated areas. Drinks and food should be kept 
within the limits of the student lounge or in the hall or out-of- 
doors. Debris from eating food should be disposed of in contain- 
ers in the halls and shops. 


SUSPENSION AND DISMISSAL 


School regulations which serve to control all aspects of personal 
conduct must be observed. The safety, rights, and feelings of others 
must be respected. A student may be suspended or dismissed from 
the Institute for conduct or personal behavior which jeopardizes the 
safety of himself, fellow students, or staff or which has a disruptive 
influence on the effective operations of the Institute. Students may 
be dismissed from school for failure to maintain passing grades (see 
Academic Regulations) and for infraction of rules and regulations 
that apply to student conduct (see Student Conduct). A dismissed 
student may have the right of appeal. 


RIGHTS OF APPEAL 


A student suspended or expelled from the Institute for any reason 
has the right to request a review of his case through the Appeals 
Committee appointed by the President of the Institute. This Commit- 
tee will be composed of the following: Director of Occupational Edu- 
cation, one technical instructor, one vocational instructor, and the 
President of the Student Government Association. Each member of 
the Committee will have equal authority and responsibility. However, 
the Director of Occupational Education will act as Chairman. If the 
student is not satisfied with the decision of this Committee, he shall 
have the right to appeal to the Board of Trustees for their decision 
or any other legal means he wishes to pursue. 


VISITORS — TO STUDENTS 


Tri-County Tech encourages the presence of visitors on our campus. 
However, due to certain occupational hazards involved in the use of 
various Technical and Vocational equipment we must insist that 
any visitor first register with the school office. Students and visitors 
are asked not to bring children to the institute because of class dis- 
ruption and possible injuries. 
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STUDENT PARKING 


Parking regulations will be given to the students at the beginning of 
the year. Due to construction and expansion of the Institute, these 
parking regulations will change from year to year. 


All parking in designated areas will be on a first-come-first-serve 
basis. 


Caution must be exercised by all students entering or leaving park- 
ing areas. 


STUDENT DRESS CODE 


Students are expected to dress appropriately for their personal 
safety in shop areas. Specific safety regulations are posted in these 
areas. Each shop instructor will enforce the necessary safety regula- 
tions. Your cooperation is both requested and expected. 


INCLEMENT WEATHER 


Announcements regarding the cancellation of both day or evening 
classes due to inclement weather will be made through the local ra- 
dio stations. 


FINANCIAL INFORMATION 


Tuition 

Full-time students (per quarter). 39 eee $33.00 
prior to July 1, 1975 — $32.00 

Part-time students (per quarter hour credit) Skea 


prior to July 1, 1975 — $2.50 


For tuition purposes, a full-time student is one who is enrolled for 
12 credit hours or more. Credit hours are computed by the following 
formula: 


1 class hour 1 credit hour 

2 lab hours 1 credit hour 

3 manipulative shop hours 1 credit hour 
STUDENT INSURANCE. $2.25 per year 


The Institute provides an inexpensive student accident insurance 
program. A group policy providing the desired insurance protec- 
tion will be maintained in effect by the Institute and all students are 
urged to obtain this coverage; however, he is not required to do so. 


ACTIVITY, FEBS. 2 ag tee) on ee ees $2.00 per quarter 


All half-time and full-time day and evening technical students taking 
six (6) or more quarter hours will pay a student activity fee each 
quarter at the time of registration. Vocational students who attend 
a minimum of 15 contact hours per week will pay the same activity 
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fee. A student desiring to participate in student activities taking 
less than half time will make this known and pay the same fee at 
the time of registration. 


TEXTBOOKS AND SUPPLIES 


Students are required to have the necessary textbooks and supplies 
prescribed in the curriculum area he is entering. 


The Institute operates a business office where these textbooks and 
supplies may be purchased. The cost of textbooks and supplies will 
vary according to the program of study. 


TEXTBOOK RENTAL FEE (General Education Program only) 
0) 4. er per course (up to three courses) 
OOM i four courses or more 
Book rental fees are subject to change at any time. 


GRADUATION FEE 
Gap edown, diploma, or degree... $13.25 
Piclomaron degree Only sc. .82 oe, 3.50 


Graduation expenses for diploma, cap, and gown are payable at 
the beginning of the quarter in which the student expects to com- 
plete his course of study. Participation in graduation exercises is 
not mandatory, however, all students are encouraged to attend. 


FULFILLMENT OF FINANCIAL OBLIGATIONS 


1. No student will be allowed to register for a new quarter if he has 
an unpaid balance from the previous quarter. No student will be 
permitted to graduate or no transcript or credit will be transferred 
to another institution if he has an unpaid balance due. 


2. Deferred or installment payments on tuition will be permitted only 
through special arrangements whereby the student may be re- 
quired to provide a written guarantee countersigned by a finan- 
cially responsible person or organization. The Institute reserves 
the right to determine who is a responsible person to counter- 
sign. 


REFUNDS 


Tuition refunds for students shall not be made unless the student is 
compelled to withdraw for unavoidable reasons. In such cases, two- 
thirds may be refunded if the student withdraws within 10 days after 
the first day of classes. In all cases, withdrawal shall be made for- 
mally through the Institute office. 
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FINANCIAL AID 


Tri-County Tech offers worthy students many ways in which to ob- 
tain financial assistance to help pay tuition and other expenses. Aid 
programs are available to both full and part-time students. 


ELIGIBILITY FOR FINANCIAL AID 


Interested students need only to complete necessary application 
forms from the Student Services Office, then contact the financial 
aid office for appointment. 


FINANCIAL AID PROGRAMS 


Veterans Educational Benefits 


Anyone who has had prior active military duty over 6 months in dur- 
ation is eligible for VA Benefits. For further information, contact your 
local VA representative or the financial aid officer at Tri-County 
Technical Institute. 


Social Security Benefits 


Anyone less than 23 years of age whose mother and/or father are 
receiving social security benefits are eligible as long as they re- 
main in full time attendance. For further information contact the 
local social security office in Franklin, NC. 


Vocational Rehabilitation Benefits 


These benefits are designed to aid individuals who have a physical 
or mental disability. If you think you might qualify contact your local 
Social Services Office. 


Vocational Work-Study 


This program is made available from state and local funds. It is de- 
signed to enable a student who qualifies to work his way through 
school. Application blanks can be acquired from the financial aid 
Officer. 


Basic Educational Opportunity Grant (BEOG) 


This aid is made available to first time post-secondary students who 
qualify. It is a grant and does not have to be repaid to the federal 
government. Contact your local high school guidance counselor or 
the financial aid officer at TCT. 


Scholarships 


Private citizens of the area as well as many civic, fraternal, and re- 
ligious groups interested in assisting people to learn and grow, 
make funds available in the form of scholarship grants. 
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The following is a partial list of past and present scholarship spon- 
sors: 


Womens Club of Robbinsville Andrews Junior Womens Club 

Veterans Affairs Scholarship Andrews High Scholarship 

Vocational Rehabilitation American Association of 
University Women 

James G. McClure Magnavox Scholarship 

Lidseen Foundation Towns County High Scholarship 

Faculty/Staff Fred A. Moss Scholarship 

Bureau of Indian Affairs Andrews Civitan Club Scholar- 
ship 


Basic Education Opportunity 
Grant Clay County Lions Club 


Information concerning scholarship availability is subject to change 
therefore, interested students should contact the student financial 
aid officer for current sponsors. 


DEGREES — DIPLOMAS AND CERTIFICATES — CREDITS 


Upon successful completion of the prescribed course of study Tri- 
County Technical Institute will award the following: 


Technical Curriculum (six quarters) 


An Associate in Applied Science Degree in the name of the North 
Carolina State Board of Education. 

Business Administration 

Executive Secretarial Science 

Police Science 

Recreation Technology 


Vocational Curriculum (one year) 


A diploma in the subject, by Tri-County Technical Institute in the 
name of the North Carolina State Board of Education. 


Auto Body Repair Cosmetology 

Auto Mechanics *Electronic Servicing 

Brick and Block Masonry 

Carpentry and Welding 

Cabinetmaking Electrical Appliance 
Servicing 


“a six quarter program with seven quarter option 


Technicai Speciality 


A program is offered in the technical speciality field not meeting the 
requirements for a full-time technical program. 


Upon completion of the prescribed courses, an enrollee is awarded 
a certificate in the name of Tri-County Technical Institute. 


Surveying (only course currently being offered) 
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GENERAL EDUCATION — (COLLEGE TRANSFER OPTION) 


Presently no degree or diploma is awarded by Tri-County Technical 
Institute. Grades received in these courses are recorded on a West- 
ern Carolina University Transcript and Tri-County Tech transcript, as 
earned credit at Western Carolina University. 


Study Areas Available: 
Humanities Social Sciences 
Natural Sciences Health 


CONTINUING EDUCATION 


The Continuing Education Department offers Continuing Education 
Units (CEU’S) for a student’s successful completion of selected 
courses. A Continuing Education Unit is defined as: ‘‘A form of 
measure or recognition for participation in non-credit courses.” All 
courses offered for Continuing Education Units by the Continuing 
Education Department must meet specific requirements as estab- 
lished by the Executive Council of Tri-County Technical Institute. 
Refer to Continuing Education Section of this catalog for listing of 
subject material available. 


30 


PROGRAM SCHEDULING 


All study programs at Tri-County Technical Institute are made avail- 
able according to the following criteria: 


1. Needs of the area and student interest. 

2. Availability of classroom shop or laboratory space. 
3. Presence of qualified instructors. 

4. Availability of funds to carry on program. 

5. Approval by local and state administration boards. 


Current curricula are available in day and evening programs as fol- 
lows: 


Auto Body Repair Day course only 
Auto Mechanics Day and Evening courses 
Brick & Block Masonry Day and Evening courses 
Business Administration Day and Evening courses 
Carpentry & Cabinetmaking Day and Evening courses 
Cosmetology Day course only 
Electrical Appliance Servicing Evening course only 
Electronic Servicing Day and Evening courses 
Executive Secretarial Science Day course only 
General Education (College 

Option) Evening course only 
Police Science Day course only 
Recreation Technology Day course only 
Surveying Evening course only 
Welding Day and Evening courses 


Future day and evening courses are subject to change as course of- 
ferings are added or revised. 


Updated information on course offerings are made available through 


announcements and informative brochures published by the Insti- 
tute. 
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GRADING SYSTEM 
Unit of Credit 


The unit of credit at Tri-County Technical Institute is the quarter 
hour. The school year consists of four quarters each containing fifty- 
five (55) class days. For the credit value of a given course, consult 
the course descriptions in this publication. 


Grading Reports 


Grade reports are issued at Tri-County Tech at the end of each 
academic quarter. The following system is used: 


Number Grade Letter Equivalent Description Credit Hour 
Points 

93-100 A Excellent 4 
86-92 B Good 3 
78-85 C Fair 2 
70-77 D Passing 1 
Below 70 F Failing 0 
W Withdrawn 0 
I Incomplete 0 
AU Audit 0 


Grades are determined by each instructor based on their evaluation 
of student progress. 


F—(Failing)—: A grade of ‘“‘F’”’ in any course required for the com- 
pletion of any program must be removed from the record by repeat- 
ing and passing the same course. 


W—(Withdrawn)—: A student receives the grade ‘“‘W” who has of- 
ficially dropped the course after the “drop-add”’ period or missed a 
sufficient number of classes for the instructor to request officially 
that the student be classified as withdrawn. 


I—(Incomplete)—: An incomplete grade is given only if a student 
has a valid reason for failure to complete work as scheduled. Illness 
and other circumstances beyond the student’s control are con- 
sidered valid reasons for non-completion of work. The student must 
advise his instructor of the circumstances to be granted an incom- 
plete grade. In addition, the instructor must specify work to be made 
up to remove the incomplete within the following six weeks period. 
H the work is not completed, the grade automatically becomes an 


PO AUC t) oes Audit students who do not receive credit but are re- 
quired to comply with attendance regulations. Audit students do not 
take tests or examinations. An audit course cannot be changed to a 
credit course nor can a credit course be changed to audit after the 
regular drop-add period. Audit students pay the same tuition and 
fees as regular students taking the course. 
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STUDENT RECORDS 
AND RELEASE INFORMATION PROCEDURES 


Complete academic records are kept for each student beginning 
with the preliminary application form and continuing through gradu- 
ation or termination. These records include personal information, 
transcripts, grades, test scores, veteran’s records, job follow-up sur- 
veys, and other pertinent information. 


Student records at Tri-County Tech are to be treated as confidential 
information at all times. Needed reference to student records is 
available to the instructional staff and administrative personnel of 
the institute only. Request for this information from a student to 
review his record must be made to the registrar or other members 
of the Student Personnel Services Office. 

The Institute may release certain information to those persons who 
have an “overriding legitimate purpose” and “‘need to know” in ob- 
taining information. Certain parts of a student’s record of general 
nature need not be treated as confidential. Such items from the 
students records that are treated this way are: 

1. The fact that he attended the institute. 

2. Dates of his attendance. 

3. Whether or not a student received a degree or diploma. 

4. The degree or diploma that was received. 

5. The dates this diploma or degree was conferred. 


6. Student’s name, address, and phone number. 


Parts of a student’s record that are to be treated as confidential: 
1. Details of his academic record. 
2. Details of any disciplinary actions. 


3. Letters of recommendations and other communications of this 
type. 


Transcripts or other personal information will not be released for 
any student or alumni without his written consent. Forms for this 
purpose may be procured from the registrar or from the Student Per- 
sonnel Officer. 
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STUDENT SERVICES 
PURPOSE 


The objectives of the Student Services Office at Tri-County Tech are 
designed to assist you with any academic or personal problems you 
may encounter as a member of the student body of the Institute. The 
areas of academic guidance, personal counseling, finance, and job 
procurement are all staffed by trained personnel who are here to 
help you. We urge you to take full advantage of these services. 


COUNSELING 


Student Counseling Services are a daily part of the curriculum at 
Tri-County Tech from pre-admission to graduation. Trained Counsel- 
ors are available to aid students in academic, personal, or financial 
matters. These services are available at no charge to full or part-time 
students through your Student Services Office. 


STUDENT ADVISORY SYSTEM 


Each student attending Tri-County Tech’s vocational, technical and 
general education programs will be assigned a faculty advisor. 
Usually this advisor will be the student’s shop or subject area in- 
structor. This advisor will assist the student by: 


1. Aiding the student in scheduling classes at registration. 
2. Assisting in helping with orientation of new students. 
3. Strive to help each student meet his needs throughout the quarter. 


4. Serve as a link between the student and Student Personnel Ser- 
vices. 


JOB PLACEMENT OF GRADUATES 


A job placement service will be provided for graduates of the In- 
stitute. This service will be correlated with the Office of the Employ- 
ment Security Commission of North Carolina. Direct contact is main- 
tained also with business and industrial firms in the area to locate 
ei ALT opportunities in the various occupations taught at the 
nstitute. 


Although the responsibility for actually securing employment rests 
entirely with the student, job placement service will be offered to 
help students contact potential employers of technical, skilled, bus- 
iness and health service manpower. 


STUDENT LOUNGE 

The student lounge and recreation center is conveniently located in 
the Holland McSwain General Administration Building. The Lounge 
provides limited entertainment and food vending services. 
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HOUSING 


Tri-County Tech has no student housing facilities. However, the Stu- 
dent Services Office is willing to assist students who desire local 
living accommodations to find housing within the area. 


FIELD TRIPS 


Recognizing that all learning does not take place in the enclosed 
classroom and environment, from time to time, students are invited 
to course related field trips. Visits to production plants, small manu- 
facturing complexes, hospitals, and both small and large business 
establishments provide the student an opportunity to witness first 
hand the ‘‘on the job” application of course related material. Times 
and dates for field trips are announced by individual course instruc- 
tors. Student conduct on such trips, naturally, must be above re- 
proach. 


STUDENT PUBLICATIONS 


Tri-County Tech authorizes the publication by the students of the 
school newspaper ‘Tech Talk’’. Contributions by both student body 
and faculty are encouraged. 


SPORTS AND RECREATION 


The Institution provides a wide variety of extra-curricula activities. 
Recreation and sports equipment are provided for students and are 
available through the Student Services Office. Team activities and 
competition games with other schools are encouraged. 


STUDENT GOVERNMENT 


|. Purpose: This statement establishes the policy and procedures 
for administering a student government organization at Tri- 
County Technical Institute. 


ll. Concept: Within the philosophy of this Institution and in keeping 
with our stated purpose and obectives, the administration will 
initiate and promote a student government organziation for the 
following reasons: 


A. To provide opportunities for creative leadership training for 
students. 


B. To encourage continuous communication between the stu- 
dent body and the administration and faculty. 
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C. To provide opportunities for real experiences in democratic 
participatory citizenship. 


D. To involve students in the decision-making process, as ap- 
propriate within the limits of the law, policies of the Depart- 
ment of Community Colleges and within the discretionary 
limits of the Board of Trustees and the Administration. 


E. To give students opportunities and responsibilities in the 
areas of student body welfare and safety, and extra-curri- 
cular activities especially student publications, athletics, and 
social life. 


Ill. Responsibilities: The Administration will retain responsibility for 


providing an advisory or advisors for the student government. 
Any such advisor or advisors will be appointed annually by the 
President of the Institution upon nomination by the Director of 
Occupational Education. The number of advisors will be suf- 
ficient to assist student government organization in all of its 
activities. One source of financial assistance is the student ac- 
tivity fee collected each quarter. The Business Manager of the 
Institute will be responsible for the necessary bookkeeping and 
accounting of the student activity fund in the Business Office, 
and he will assist the officers of the student government organi- 
zation in establishing their accounting procedures. The student 
government organization must prepare and adopt a constitution 
and by-laws to govern its operation and functions and copies 
must be available for all students and filed with the following of- 
fices or departments: President, Director of Student Personnel 
Services, Library, and Business Office. It will be the responsi- 
bility of the student government officers and their advisors to 
execute the provisions of the constitution and by-laws. 


The student government will be responsible for preparation 
of budget estimates in cooperation with the advisors and the 
business manager. Proposed budgets are to be presented to the 
student government’s own executive council, committee, or 
board for approval and adoption. Budget revisions will be ac- 
complished in the same manner. The President of the student 
government and his executive (committee, council, board) may 
delegate portions of the SG budget to various standing commit- 
tees for execution. The same group, with the assistance of the 
faculty advisor and business manager, will adopt the necessary 
accounting procedure to control such expenditures. 


IV. General: The President of the student government organization 
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will use the President’s office as his channel of communication 
between the student organization and the Institution. Any mem- 
ber of the staff or faculty is available to offer advice or assist- 
ance to the student government organization. The administration 
encourages free and open communication between or among all 
concerned for the total interests of our community. ? 


VETERANS CLUB 


The Veterans Club was organized by the student veterans on cam- 
pus at Tri-County Technical Institute. The purpose of the club is to 
recognize all men and women who have served their country in the 
armed forces of the United States of America. 


The Veterans Club enables the student veteran to keep abreast of 
changes in Veterans Administration regulations concerning educa- 
tional benefits and changes in school policy which affect veterans. 
Membership in the Veterans Club is open to all men and women who 
have served in the armed forces and who are currently enrolled as 
students at Tri-County Technical Institute. There are no dues, and 
meetings are held twice per quarter or as called by the president of 
the club. 


BUSINESS CLUB 


Members of the Business Department at Tri-County Tech have 
formed a Business Club for those genuinely interested in business. 
The club engages in several activities each quarter including din- 
ners, cook-outs, plant tours (either local or overnight) and money- 
making projects. Requirements are as follows: 


(1) Registered students of Tri-County Tech. 

(2) Maintain at least a D average. 

(3) Meet the approval of the faculty and the club. 
Club dues are $2.50 per person for 12 months. 


CRIMINAL JUSTICE CLUB 


The Tri-County Tech Criminal Justice Club was established to pro- 
mote an atmosphere of interaction, cooperation, and civic duty and 
responsibility among students of the Police Science Class. Also to 
provide wholesome activities for members and their families in the 
form of community service and social activities. Meeting times are 
determined by the officers of the club at the beginning of each 
quarter. Membership is open to all members of the Criminal Science 
Class who maintain a grade average of “C”’. A 


MISS TECH CONTEST 


A female student will be chosen by the student body from either the 
vocational or technical program to represent the Institute as Miss 
Tri-County Tech. She will act as official representative at all civic 
functions. 


NEW STUDENT ACTIVITIES 


New ideas and programs for student activities are encouraged by. 
Tri-County Tech. However, any new activities initiated by students 
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must be approved by the student activities committee and pre- 
sented to Tri-County Tech Administration for final approval. Con- 
tact your Student Services Office for help in this area. 


SOCIAL EVENTS 


Tri-County Technical Institute, realizing the need for social as well 
as academic growth, encourages the use of school facilities for or- 
ganized social functions by student, faculty, or community recog- 
nized groups. Naturally, all social functions of any nature must be 
approved by the Administration prior to use of any Tri-County Tech 
facility. Further information on this can be obtained by contacting 
the school Administration Office or Student Services Director. 
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TWO-YEAR IN GENERAL EDUCATION 


(With College Transfer Option) 
PURPOSE 


This curriculum is designed for the student who desires a basic ex- 
posure to the liberal arts beyond the high school level and who may 
or may not wish to follow specific professional requirements. The 
cluster of general education courses include courses from each of 
the following areas: 


1. Humanities. 

2. Natural Science and Math. 
3. Social Sciences. 

4. Health. 


A student is free to choose electives beyond these requirements. 


Persons wishing to follow specific professional requirements, and 
more specifically a four-year baccalaureate degree, may select 
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courses that will transfer to most four-year colleges and universities. 
A contractual agreement between Tri-County Technical Institute and 
Western Carolina University offers a student an opportunity to com- 
plete all the courses in the General Education Program with a built- 
in transfer option. These courses are taught on Tri-County Tech’s 
campus by WCU approved faculty. Grades received from these 
courses are recorded on a Western Carolina University transcript as 
well as on the student’s transcript at Tri-County Tech. Grades re- 
ceived in courses taught by the WCU approved faculty are earned 
credit at Western Carolina University. 


Through this contractual arrangement, it is possible for a student to 
complete the first two years of work toward a B.S. Degree or B.A. 
Degree from WCU by taking courses offered at Tri-County Tech. The 
exact amount of transfer credit a student will be able to complete at 
Tri-County Tech will depend upon the degree being sought and the 
college or university to which the student plans aa uae Students 
are encouraged to contact the college or university~to which they 
plan to transfer as early in education career as possible to deter- 
mine the exact amount of transferrable credit. 


Students enrolled in the General Education Program are Tri-County 
Tech students and they pay a standard fee as set by the State Policy 
Manual for College Transfer plus rental fees for books as set by the 
contractual agreement with Western Carolina University. 


Students enrolled in this program must meet the same entrance re- 
quirements as regular Tri-County Tech students. Students planning 
to transfer who have not had the SAT (Scholastic Aptitude Test) 
should make arrangements to do so prior to transfer as most col- 
leges and universities in our area have this as an entrance require- 
ment. 


The entrance requirements for the General Education Program Is a 
high school diploma or a GED Certificate. 
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COURSES CURRENTLY BEING OFFERED 


IV. Health 
1. 


Humanities 


Natural Science and Math 


1. 
2. 
3. 


Social Science 


. HIS 101 
. ANT 201 
. GEO 101 
POL 201 
wRove2Ot 
FoOOCRIOl 


Oo1hWdND — 


NOARON 4 


. ENG 101 
. World Literature ENG 204 ENG 205 
. ART 101 


MUS 101 
PHI 101 
REL 101 


. SPH 201 


MAT 101 
BIO 101 
GEE 101 


HEA 130 


ENG 102 


PHI 201 
REL 102 


MAT 102 
BIO 102 
GEi02 


HIS 102 
ANT 202 
GEO 102 
POL 202 
PSY 202 
SOC 102 


ENG 103 


REL 104 


MAT 103 
BIO 103 


HIS 103 


PSY 203 


Total Quarter Hour 
Credits Offered 


WOMWWOHO 


Total Quarter Hour 
Credits Offered 


Total Quarter Hour 
Credits Offered 


O) O O) 0) 0) O 


Total Quarter Hour 
Credits Offered 


Total General Education Quarter Hour Credits Offered __108 


Courses may be altered to meet availability of instructional staff, 
space, or for other reasons as determined by the Institute. 


44 


TWO-YEAR IN GENERAL EDUCATION 
COURSE DESCRIPTIONS 


(Humanities) 


ENGLISH Prefix ENG 


ENG 101. Composition I. Assigned reading; writing exercises 
emphasizing grammar, punctuation, syntax, and paragraphing. 
(3 quarter hours credit). 


ENG 102 Composition Il. Continuation of ENG 101; reading, writ- 
ing exercises and themes. Emphasis on the organization and devel- 
opment of formal composition. Prerequisite: ENG 101. 

(3 quarter hours of credit). 


ENG 103 Composition Ill. Continuation of ENG 102; assigned 
compositions based on the critical analysis of literary selections; 
techniques of library research and documentation. Prerequisite: 
ENG 102. (3 quarter hours credit). 


ENG 204 Introduction to World Literature |. Masterpieces of 
world literature from the Greeks through the Renaissance. 
(3 quarter hours credit). 


ENG 205 Introduction to World Literature Il. Continuation of ENG 
204; masterpieces beginning with Neoclassicism and continuing into 
the 20th Century. (3 quarter hours credit). 


SPEECH COMMUNICATIONS Prefix SPH 


SPH 201 Fundamentals of Speech Communications. The role of 
oral communication in society, emphasis on speaker-listener re- 
sponsibilities; development of proficiency at various levels. 

(3 quarter hours credit). 


MUSIC Prefix MUS 


MUS 101 Introduction to Music. Introduction to the literature of 
music for the general student. (3 quarter hours credit). 


ART HISTORY Prefix ART 


ART 101 The Visual Arts. Drawing, painting, sculpture, and ar- 
chitecture as expressions of ideas; emphasis on development of 
personal appreciation of the visual arts. (3 quarter hours credit). 
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RELIGION Prefix REL 


REL 101 Old Testament I. Hebrew beginning; conquest of Ca- 
naan; establishment of the Kingdom of Israel; the divided kingdom; 
fall of Judah; developing theology and law and the work of the 
earlier prophets. (3 quarter hours credit). 


REL 102 Old Testament Il. The fall of Judah; Babylonian Exile; 
re-establishment of the Jewish Community; the story of Hebrews to 
the beginning of the Christian Era, development of the Messianic 
Hope, prophets of the period, the wisdom literature. 

(3 quarter hours credit). 


REL 104 New Testament Il. The Acts story; Paul’s life and 
thought; the end of the church at Jerusalem; expansion of the 
Christian movement into the Gentile world. (3 quarter hours credit). 


PHILOSOPHY Prefix PHI 


PHI 101 Introduction to Philosophy. Implications of various the- 
ories for general inquiry, scientific thought, and the nature of man. 
(3 quarter hours credit). 


PHI 201 Introduction to Ethics. Ethical systems of major philoso- 
phers; problems of personal and social morality; implications of 
moral philosophy for contemporary life. (3 quarter hours credit). 


NATURAL SCIENCE AND MATH 


MATHEMATICS Prefix MAT 


MAT 101 Introductory Algebra I. Basic course in algebra for the 
nonmath major. Student should have 2 years of high school algebra. 
(3 quarter hours credit). 


MAT 102 Introduction to Algebra II. Continuation of MAT 101. 
Prerequisite: MAT 101. (3 quarter hours credit). 


MAT 103 Linear Mathematics. Practical aspects of solving var- 
iety of problems commonly referred to as linear systems; designed 
for students of business and management sciences. Prerequisite: 
MAT 102. (3 quarter hours credit). 


BIOLOGY Prefix BIO 


BIO 101 Principles of Cellular Biology I. The cellular basis of 
life; cell structure and function, organic molecules in protoplasm, 
enzymes, metabolism, nuclear division, reproduction, classical and 
molecular genetics, and evolution. (3 quarter hours credit). 
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BIO 102 Principles of Cellular Biology Il. Continuation of BIO 
101. Prerequisite: BIO 101. (3 quarter hours credit). 


BIO 103 Principles of Environmental Biology. Living systems at 
the population, community, and ecosystem levels; emphasis on hu- 
man ecology, environmental problems, and conservation. 

(3 quarter hours credit). 


GEOLOGY Prefix GEL 


GEL 101 Introduction to Physical Geology I. The earth and 
forces which change it; minerals and rocks; erosive processes, in- 
terpretation of topographic maps. (3 quarter hours credit). 


GEL 102 Introduction to Physical Geology II. Continuation of 
GEL 101. Prerequisite: GEL 101. (3 quarter hours credit). 


SOCIAL SCIENCE 
HISTORY Prefix HIS 


HIS 101 Western Civilization I. A study of social culture and 
political forces which have shaped Western Civilization from the 
early civilization thru the early Middle Ages of Western Europe; pri- 
mary emphasis is placed on Western Civilization. 

(3 quarter hours credit). 


HIS 102 Western Civilization Il. A continuation of History 101, 
with particular emphasis placed upon Middle Ages, Renaissance, 
and Reformation Period of Western Civilization. 

(3 quarter hours credit). 


HIS 103 Western Civilization Ill. A continuation of History 102. 
Particular emphasis is placed upon social, cultural, economic and 
political ‘trends from the Middle 17th Century to the present day. 

(3 quarter hours credit). 


ANTHROPOLOGY Prefix ANT 


ANT 201 Introduction to Cultural Anthropology I. A survey of cul- 
tural anthropology and its major subdivisions, including linguistics. 
(3 quarter hours credit). 


ANT 202. Introduction to Cultural Anthropology Il. A continuation 
of Anthropology |. Prerequisite: ANT 201. (3 quarter hours credit). 


GEOGRAPHY Prefix GEO 


GEO 101 Principles of Physical Geography I. Earth-sun relations, 
weather, and climate, earth materials and land forms. 
(3 quarter hours credit). 
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GEO 102 Principles of Physical Geography II. A continuation of 
GEO 101. Prerequisite GEO 101. (3 quarter hours credit). 


POLITICAL SCIENCE Prefix POL 


POL 201 Government of the United States I. The constitutional 
basis of American government; the federal system; citizenship and 
vival rights; the instrumentalities of popular control, organization, 
power, procedures, and services of American national government. 
(3 quarter hours credit). 


POL 202 Government of the United States II. A continuation of 
POL. 201. Prerequisite: POL 201. (3 quarter hours credit). 


PSYCHOLOGY Prefix PSY 


PSY 201 General Psychology I. Introduction to scientific psy- 
chology, physiology, sensation, perception, motivation, individual 
differences, learning, personality, abnormal behavior. 

(3 quarter hours credit). 


PSY 202 General Psychology Il. A continuation of General Psy- 
chology I. Prerequisite: PSY 201. (3 quarter hours credit). 


PSY 203 Applied Psychology. Application of psychology in areas 
such as industry, personnel work, advertising, sales, medicine, law, 
politics, and athletics. Prerequisite: PSY 202. 

(3 quarter hours credit). 


SOCIOLOGY Prefix SOC 

SOC 101 Principles of Sociology I. Survey of the field of socio- 
logy; emphasis on the analysis and explanation of human social be- 
havior, basic concepts related to current sociological theory and re- 
search. (3 quarter hours credit). 

SOC 102 Principles of Sociology Il. A continuation of SOC 101. 
Prerequisite: SOC 101. (3 quarter hours credit). 


HEALTH AND PHYSICAL EDUCATION 
HEALTH Prefix HEA 


HEA 130 Personal and Community Hygiene. Philosophy, know- 
ledge, and practices of hygiene; adjustments to problems of living. 
(3 quarter hours credit). 


48 


TECHNICAL PROGRAMS 


Technical Education has recently assumed new importance in North 
Carolina and throughout the United States. Acute shortages of 
trained manpower have developed in many areas despite a surplus 
of persons who seemingly possess ability and interest in preparing 
themselves for technical occupations if appropriate opportunities 
are available. 


Broadly defined, technical occupations are those which usually re- 
quire a high degree of specialized knowledge, a broad understand- 
ing of operational procedures, and the ability to supervise the work 
of others. Tri-County Technical Institute prepares students for a 
number of the basic positions in a particular field, and not for one 
specific job. 


Technical programs of study are designed to prepare students to 
earn a living as technical personnel in business, industry, the ser- 
vice occupations, or aS owner-operators of their own establish- 
ments. This design recognizes that general education subjects take 
on occupational significance in community living and that the tech- 
nical subjects orovide the freedom of action resulting from occupa- 
tional competency. 


The objectives of the technical programs are employment and future 
growth through occupational experiences. Upon completion of a 
technical program, an Associate in Applied Science Degree will be 
conferred. 


Technical program credit may be transferred to senior institutions; 
however, such credits transferrable will be at the discretion of the 
institute receiving the credit. Normally, the receiving institution will 
evaluate each course as to the amount of credit it wishes to accept. 
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PROGRAMS OF STUDY* 


BUSINESS ADMINISTRATION 
EXECUTIVE SECRETARIAL SCIENCE 


POLICE SCIENCE 
RECREATION TECHNOLOGY 


ENTRANCE REQUIREMENTS 


Persons enrolling in a technical program should be a high school 
graduate or hold a high school equivalency certificate (GED); how- 
ever, persons who do not meet this requirement may request a wai- 
ver to do so. Enrollees granted a waiver will be admitted as a pro- 
visional student. Provisional students will be required to take the 
GED upon the first offering of the GED on campus. The GED must 
be passed within two attempts. The time period is not to exceed six 
months from the date cf the first GED test. 


*The Institute reserves the right to reschedule or cancel any organ- 
ized curriculum, continuing education, or short class. 


BUSINESS ADMINISTRATION 
Purpose 


In North Carolina the opportunities in business are increasing. 
With the increasing population and industrial development in this 
state, business has become more competitive and automated. Better 
Opportunities in business will be filled by students with specialized 
education beyond the high school level. The Business Administra- 
tion Curriculum is designed to prepare the student for employment 
in one of many occupations common to business. Training is aimed 
at preparing the student in many phases of administrative work that 
might be encountered in the average business. 


The specific objectives of the Business Administration Curriculum 
are to develop the following competencies: 


1. Understanding of the principles of organization and management 
in business operations. 


2. Understanding our economy through study and analysis of the 
role, production and marketing. 


3. Knowledge in specific elements of accounting, finance, and bus- 
iness law. 


4. Understanding and skill in effective communication for business. 


5. Knowledge of human relations as they apply to successful bus- 
iness operations in a rapidly expanding economy. 


Job Description 


The graduate of the Business Administration Curriculum may enter 
a variety of career opportunities from beginning sales person or of- 
fice clerk to manager trainee. The duties and responsibilities of this 
graduate vary in different firms. These encompassments might in- 
clude: making up and filing reports, tabulating and posting data in 
various books, sending out bills, checking calculations, adjusting 
complaints, operating various office machines, and assisting man- 
agers in supervising. Positions are available in businesses such as 
advertising, banking, credit, finance, retailing, wholesaling, hotel, 
se and travel industry, insurance, transportation, and communi- 
cations. 
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First Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


Second Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


101 
102 
105 
101 
113 


102 
120 
114 
115 
123 


Third Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


Fourth Quarter 


HEA 
BUS 
BUS 
EDP 


103 
134 
110 
116 
121 


130 
232 
239 
104 


Fifth Quarter 


BUS 
SSC 
BUS 
BUS 


206 
201 
243 
235 


BUSINESS ADMINISTRATION 


(Suggested Sequence of Course) 


Qtr. Hrs. 
Class Lab Credit 
COMPOSITION Es teess eer ee et a 3 0 3 
Typewriting (or Elective) 2 3 3 
Business Mathematics 5 0 5 
Introduction to Business ____________ 3) 0 5 
ECONOMICS: | yates ey ee eget 3 0 3 
18 3 19 
SOMPOSILLON | pean sane 3 0 3 
PACGOLENLIIG plete ses hig: i oa ES kT 5 2 6 
ECONOMICS al! t= i 2 ey ae 3 0 S 
BusinesszCawsli ee 3 0 3 
Business Finance ___._. 3 0 3 
17 2 18 
SGINDOSIIONE Rees eee ae 3 0 3 
Personal Development ___-___- 3 0 3 
Office: Machines 2 2 3 
BUSINESSEl-aWs ll a. ie ees 3 0 3 
ACCOUNTING @llcs oe ae es ee 5 2 6 
Social Science or 
Humanities Elective 3 0 3 
19 4 21 
BISA pee ee ee i ee 3 0 3 
Sales Development ____---------- 3 0 3 
PraAnKetnO meas te coe eee ee 5 0 a) 
Introduction to data Processing 
DS VSICNSiee ae ee ete 2 4 
Humanities or Social 
Science Elective ___..._.__-__-_S 3 0 3 
17 2 18 
Business Communications ______-- 3 0 3 
SocialeSciencer.. = eee 3 0 3 
POVErisinGiees. 2. ee. eee 3 2 4 
Introduction to Management __ 3 0 3 
Humanities or Social Science 
PIOCUVO be ee a ee 3 0 3 
15 2 16 


o1 
io) 


Class Lab 

Sixth Quarter 
POL 103 State and Local Government ___. 3 0 
BUS 229 Taxes ___. Nee nares Wath eked ey Men ide ar Sere | 2 
BUS 272 Principles of Supervision 3 0 
BUS 213 Office Application -... OB Sa hye 6 
BUS-Elective -_.--_-__------ fe 9908 ues 0 
1 8 


Total Credit Hours in Required Courses 
Minimum Credit Hours in Electives 
Total Credit Hours Required 
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Qtr. Hrs. 
Credit 


OhOHO 


109 


EXECUTIVE SECRETARIAL SCIENCE 
Purpose 


The demand for better quali- 
fied secretaries in our ever- 
expanding business world is 
becoming more acute. The 
purpose of this curriculum is 
to outline a training program 
that will provide training in 
the accepted procedures re- 
quired by the business world 
and to enable persons to be- 
come proficient soon after ac- 
cepting employment in the 
business office. 


The Executive Secretary Cur- 
riculum is designed to offer 
the students the necessary 
secretarial skills in typing, dic- 
tation, transcription, and term- 
inology for employment in the 
business world. The special 
training in secretarial subjects 
is supplemented by related 
courses in mathematics, ac- 
counting, business law, and 
personality development. 


Job Description 


The graduate of the Executive Secretary Curriculum should have a 
knowledge of business terminology, skill in dictation and accurate 
transcription of business letters and reports. The graduate may be 
employed as a stenographer or a secretary. Stenographers are pri- 
marily responsible for taking dictation and transcribing letters, me- 
moranda, or reports. The secretary, in addition to taking dictation 
and transcribing, is given more responsibility in connection with 
meeting office callers, screening telephone calls, and being an as- 
sistant to an executive. She may enter a secretarial position in a 
variety of offices in businesses such as insurance companies, 
banks, marketing institutions, and financial firms. 
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EXECUTIVE SECRETARIAL SCIENCE 


(Suggested Sequence of Courses) 


First Quarter 


ENG 101 
BUS 102 
BUS 105 
BUS 101 
BUS 106 


Second Quarter 


ENG 102 
BUS 103 
BUS 107 
BUS 120 
BUS 115 


Third Quarter 


ENG 103 
BUS 104 
BUS 108 
BUS 110 
BUS 112 


Fourth Quarter 


HEA 130 
BUS 206E 


BUS 205 


BUS 211 
EDP 104 


06 


Class 
Composition i eeet ea eee 3 
Typewriting (or elective) 2 
Business Mathematics __..___ 5 
Introduction to Business ___..__._.__ 5 
Shorthand (or elective) _._...______. 3 
18 
Compositione! ieee eeerees mee 3 
ILYPOWHIUNG ges eee ee eons 2 
ShHorthancdaeeas 2 ee ee 3 
ACCOUDUN GS ltr) a tae ees o 
Business: awa lg eee ae S 
16 
Gompositiont lea eee 3 
EVDO WLC ie re oreo! ee teres 2 
SHON ANH 2 ae ee eee 3 
OfficesViachines; ae ea 2 
Cilingweace tf) hl aie oe oe 3 
Social Science or 
Humanities Elective 3 
16 
Peal th ages. 2eb ie Fa) rare 3 
Dictation and Transcription 
(EXECUTIVE) Hiteee ete ae en ee 3 
Advanced Typewriting 2 
Office Machines __.........- 2 


Introduction to Data Processing 
SYSIOMS: RET Us Nery Ut tens 


Qtr. Hrs. 
Credit 


—k N 


7 So ONNAO 
8 | 
oOlwo WhAWO 


© | me NWP O 
— 
za| & WOK WO 


Fifth Quarter 


BUS 206 
BUS 207E 
BUS 214 
SSC 201 


Sixth Quarter 


POL 103 
BUS 208E 
BUS 213 


Business Communications _____ 


Dictation and Transcription 


(executive) sors ors are 
Secretarial Procedures ______.____ 
SocialeScience —2... 2 = 


Humanities or Social Science 


ElectlVew a ee i eee 
BUS-Elective = 


State and Local Government __ 


Dictation and Transcription 


(ExeCUtiVe) (a mire ee The 
Office Application -----_. 
BICOtVG kere ee eS 


Total Credit Hours in Required Courses 
Minimum Credit Hours in Electives 
Total Credit Hours Required 


Qtr. Hrs. 
Credit 
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TECHNICAL BUSINESS 


Course Description 


BUS 101 Introduction to Business. A survey of the business 
world with particular attention devoted to the structure of the var- 
ious types of business organization, methods of financing, internal 
organizations, and management. (5 O 5) 


BUS 102 Typewriting. Introduction to the touch typewriting sys- 
tem with emphasis on correct techniques, mastery of the keyboard, 
simple business correspondence, and tabulation. Speed requirement 
30 words per minute for 5 minutes. (2 3. 3) 


BUS 103 Typewriting. Instruction emphasizes the development 
of speed and accuracy with further mastery of correct typewriting 
techniques. These skills and techniques are applied in tabulation, 
manuscript, correspondence, and business forms. Prerequisite: BUS 
102 or equivalent. Speed requirement is 40 words per minute for 5 
minutes. (2. 3. 3) 


BUS 104 Typewriting. Emphasis on production typing problems 
and speed building. Attention to the development of the student’s 
ability to function as an expert typist, producing copies. The pro- 
duction units are tabulation, manuscript, correspondence, and bus- 
iness forms. Prerequisite: Bus 102 or equivalent. Speed requirement 
is 50 words per minute for 5 minutes. (2 3. 3) 


BUS 105 Business Mathematics. This course stresses the fun- 
damental operations and their business application. Topics covered 
include payrolls, price marking, interest and discount, commission 
aaa ue pertinent uses of mathematics in the field of business. 


BUS 106 Shorthand. A beginning course in the theory and prac- 
tice of reading and writing shorthand. Emphasis on phonetics, pen- 
manship, word families, brief forms, and phrases. (3 2 4) 


BUS 107 Shorthand. Continued study of theory with greater em- 
phasis on dictation and elementary transcription. Prerequisite: BUS 
106 or equivalent. (3 2 


BUS 108 Shorthand. Theory and speed building. Introductions to 
office styles dictation. Emphasis on development of speed in dicta- 
tion and accuracy in transcription. Prerequisite: BUS 107. (3 2 4) 


BUS 110 Office Machines. A general survey of the business and 
Office machines. Students will receive training in techniques, pro- 
cesses, operation, and application of the ten-key adding machines, 


full-keyboard adding machines, rotary printing, and electronic cal- 
culators. (2 2 4) 
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BUS 112 Filing. Fundamentals of indexing and filing, combining 

theory and practice by the use of miniature letters, filing boxes, and 

Gi punt ei Geographic, Subject, and Numerical Filing. 
3 


BUS 113 Business Economics I. The fundamental principles of 
economics including the institutions and practices by which people 
gain a livelihood. Included is a study of the laws of supply and de- 
mand and the principles bearing upon production, exchange, dis- 
tribution, and consumption both in relations to the individual enter- 
prise and to society at large. (3 0 3) 


BUS 114 Business Economics II. Greater depth in principles of 
economics, including a penetration into the composition and pricing 
of national output, distribution on income, international trade and 
finance, and current economic problems. (3 0 


BUS 115 Business Lawl. A general course designed to acquaint 
the student with certain fundamentals and principles of business 


law, including contracts, negotiable instruments, and agencies. 
(30-3) 


BUS 116 Business Law Il. The study of laws pertaining to bail- 
ments, sales, riskbearing, partnership-corporation, mortgages, and 
property rights. Prerequisite: BUS 115. (3 0. 3) 


BUS 120 Accounting |. Principles, techniques and tools of ac- 
counting, summarizing, analyzing, and reporting information about 
service and mercantile enterprises; to include practical application 
of the principles learned. Prerequisite: BUS 105. (5 2 6) 


BUS 121 Accounting Il. Partnership and corporation accounting 
includes a study of payrolls, federal and state taxes. Emphasis is 
placed on the recording, summarizing and interpreting data for man- 
agement control rather than on bookkeeping skills. Prerequisite: 
BUS 120.(5 2 6) 


BUS 123 Business Finance. Financing of business units, as in- 
dividuals, partnerships, corporations, and trusts. A detailed study is 
made of short-term, long-term, and consumer financing. (3 0 3) 


BUS 134 Personal Development. Designed to help recognize the 
importance of physical, intellectual, social, and emotional dimen- 
sions of personality. Emphasis is placed on poise, grooming, and 
methods of personal improvement. (3 O13) 


BUS 205 Advanced Typewriting. Emphasis is placed on the de- 
velopment of individual production rates. The student learns the 
techniques needed in planning and in typing projects that closely 
approximate the work appropriate to the field of study. These proj- 
ects include review of letter forms, methods of duplication, statisti- 
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cal tabulation and the typing of reports, manuscripts, and legal doc- 
uments. Prerequisite: BUS 104. Speed requirement is 60 words per 
minute for 5 minutes. (2. 3. 3) 


BUS 206 Business Communications. Develops skills in tech- 
niques in writing business communications. Emphasis is placed on 
writing action-getting sales letters and prospectuses, business re- 
ports, summaries of business conferences, letters involving credit, 
collections, adjustments, complaints, orders, acknowledgements, 
remittances and inquiry. Prerequisite: ENG 103. (3 0 3) 


BUS 206E Dictation and Transcription. Develops the skill of tak- 
ing dictation and transcription at the typewriter materials approp- 
riate to the course of study, which includes a review of the theory 
and the dictation of familiar and unfamiliar material at varying rates 
of speed. Minimum dictation rate of 100 words per minute required 
for five minutes on new materials. Prerequisite: BUS 108. (3 2 4) 


BUS 207E Dictation and Transcription. Covering materials ap- 
propriate to the course of study, the student develops the accuracy, 
speed and vocabulary that will enable her to meet the stenographic 
requirements of business and professional offices. Minimum dicta- 
tion rate of 110 words per minute required for 5 minutes on these 
new materials. Prerequisite: BUS 206E. (3 2 4) 


BUS 208E Dictation and Transcription. Principally a speed build- 
ing course, covering materials appropriate to the course of study, 
with emphasis on speed as well as accuracy. Minimum dictation 
rate of 120 words per minute required for 5 minutes on new mater- 
ials. Prerequisite: BUS 207E. (3 2 4) 


BUS 211 _ Office Machines. Instructions in the operation of the 
bookkeeping accounting machines, duplicating equipment, and dic- 
tation and transcribing machines. Prerequisite: BUS 110. (2 2 8) 


BUS 214 Secretarial Procedures. Designed to acquaint the stu- 
dent with the responsibilities encountered by a secretary during a 
work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, telegrams, office records, travel 
information, purchasing of supplies, office Organization and insur- 
ance claims. (3 2 4) 


BUS 229 Taxes. Applications of federal and state taxes to var- 
lous businesses and business conditions. A study of the following 
taxes: income, payroll, intangible, capital gain, sales and use, excise 
and inheritance. (3 2 4) 


BUS 232 Sales Development. A study of retail, wholesale and 
Specialty selling. Emphasis is placed upon mastering and applying 
the fundamentals of selling. Preparation for and execution of sales 
demonstrations required. (3 QO 3) 
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BUS 235 Introduction to Management. Principles of business or- 
ganization, administration, and management covering management 
theory including planning, staffing, controlling, coordinating, direct- 
ing, financing, and budgeting. An overview of developing and engin- 
eering of the product, methods analysis and control, principles 
and administration of industrial relations and financing controls as 
interrelated functions of management are stressed. (8 0 3) 


BUS 239 Marketing. A general survey of the field of marketing, 
with a detailed study of the functions, policies, and institutions in- 
volved in the marketing process with emphasis on wholesaling. 


(5 0, 5) 


BUS 243 Advertising. The role of advertising in a free economy 
and its place in the media of mass communications. A study of ad- 
vertising appeals, products and market research, selection of media, 
means of testing effectiveness of advertising. Theory and practice of 
writing advertising copy for various media. (3 2 4 


BUS 272 Principles of Supervision. Introduces the basic respon- 
sibilities and duties of the supervisor and his relationship to super- 
iors, subordinates, and associates. Emphasis on serving an effective 
work force and the role of the supervisor. Methods of supervision 
are stressed. (3 O 3) 


BUS 213 E.L.M.T. Office Application. Designed to actually place 
students in work situation while attending school. Students are as- 
signed six hours per week to businesses located in the area served 
by the Technical Institute. (1 6 4) 


EDP 104 Introduction to Data Processing. An_ introductory 
course stressing fundamental concepts and operational principles 
of data processing systems, as an aid in developing a basic know- 
ledge of computers, prerequisite to the detail study of particular 
computer problems. (8 2 4) 


ELECTIVES 


BUS 271 Office Management. Presents the fundamental princi- 
ples of office management. Emphasis on the role of the office man- 
agement including its functions, office automation, controlling, plan- 
ning, organizing, and actuating office problems. (3 0 3) 


BUS 247 Business Insurance. A presentation of the basic prin- 
ciples of risk insurance and their application. A survey of the var- 
ious types of insurance is included. (3 0 3) 


BUS 233 Personnel Management. Principles of human relation- 
ships, selection of personnel by interviewing and testing, and train- 
ing of personnel. (3 0 3) 
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BUS 212 Statistics 1. Presentation of statistical tables and charts, 
measures of central tendency, dispersion, and skewness, inference 
of large samples with respect to normal probabilities, introduction to 


time series analysis. (8 O 3) 


OTHER ELECTIVES: BUSINESS ELECTIVES MAY BE CHOSEN FROM EITHER 
THE BUSINESS ADMINISTRATION OR EXECUTIVE SECRETARIAL SCIENCE 


COURSES WHEN SCHEDULES WILL PERMIT. 
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POLICE SCIENCE 
Purpose 


Our nation’s history was founded on the premise that we should be- 
come a people governed by laws rather than the independent de- 
cisions of any one omnipotent 
ruler. As our country grew the 
need to expand this system of 
justice also grew, so that to- 
day, an understanding of the 
laws and judicial system con- 
trolling our daily lives has for 
many, become a complex and 
often frustrating experience. 


The police science course 
presents to the student an op- 
portunity to broaden his or her 
understanding of this system 
of justice in the specific stu- 
dy programs of “criminal jus- 
tice’. Class presentations and 
discussions cover the general 
areas of court systems, legal 
prosecution and criminal cor- 
rection procedures. 


Job Description 


Employment opportunities are 
varied and many in the field of 
police science. Employment 
opportunities for graduates of 
police science programs exist in local, state and federal law en- 
forcement agencies, penal institutions, courts, state and federal 
parole and probation, and various social agencies such as Criminal 
Justice Planning Agencies, Veteran Administration, security agents 
for industry, and other private security agencies. 


POLICE SCIENCE 


(Suggested Sequence of Courses) 


First Quarter 


Hours per week: Qtr. Hrs. 
Class Lab Credit 


ENG 101 OMDOSIION SM paca ee ete oe 3 0 3 

SOC 101 Principles of Sociology --------- 3 0 3 

PSC 101 Introduction to Criminal Justice _ 5 2 6 
PSC 102 Police Organization & 

A CTICIStCAlLlO linen ae ee 5 2 6 

16 4 18 


Second Quarter 


ENG 102 
PoYeucOl 
PSC 115 
PSC 103 


Third Quarter 


ENG 103 
POL 101 
PSC 110 
PSC 116 


Fourth Quarter 


HEA 130 
PORMICS 
PSC 220 
PSC 230 


Fifth Quarter 


BUS 105 
PSC 210 
PSC 205 
PSC —— 


Sixth Quarter 


PHI 101 
PSC 215 
PSC , 225 
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Class 

COMDOSIUON || tie ameeeeee ee ee 3 
Introduction to Psychology ________. 3 
Criminal Law Procedures | _______ 5 
Study of Courts and 
ProseCuUtio nies ee ee ee 5 

16 
GOmPpoOsition?!||suge aero ee 3 
Government National, State, & 
Local, An Introduction to _________ 3 
Crime and Delinquency __...______- 5 
Criminal Law Procedures II _____ 5 
Social Science or 
Humanities Elective _... 3 

19 


Personal and Community Hygiene 3 


State and Local Government ______ 6) 
Introduction to Corrections ____ 5 
DeviantsBenavior means see eee 5 

16 
Business Mathematics 5 
Criminal Investigation 5 
Criminal Evidence ___._. 5 
Elective 2 Svcs on er 3 

18 
Introduction to Philosophy _____. 3 
Police Problems and Practices _ 5 
Administration of Justice _____ We 
Social Science Elective ______ 3 

16 


Lab 


nlm noo 


AS) enone hiiwmco |) MONO oO 


4 OnnNM oO 


Total Credit Hours in Required Courses 


Minimum Credit Hours in Electives 


Total Credit Hours Required 


Qtr. Hrs. 
Credit 
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POLICE SCIENCE 
COURSE DESCRIPTIONS 


PSC 101 Introduction to Criminal Justice. This course is de- 
signed to familiarize the student with a philosophy and history of law 
enforcement, its legal limitations in our society, the primary duties 
and responsibilities of the various agencies in law enforcement, the 
basic processes of justice, an evaluation of law enforcement’s cur- 
rent position, and an orientation relative to the profession as a ca- 
reer. (5 2 6) 


PSC 102 Police Organization and Administration. A study of the 
principles of organization and administration of law enforcement, 
recruitment, selection, training, discipline, and promotions, the func- 
tional divisions of the modern police department, and the future 
professionalism of the police services. (5 2 6) 


PSC 115 Criminal Law Procedures |. A study of substantive 
crimes and their punishment, parties to crime, rules of evidence, and 
criminal procedure. (5 2 


PSC 103 Study of Courts and Prosecution. A basic study of the 
function of the various courts and their relationship within the crim- 
inal justice system. (5 2 6) 


PSC 110 Crime and Delinquency. A history of the juvenile court 
system in the United States. An analysis of delinquency and the fam- 
ily structure. A study of the methods of delinquency control includ- 
ing the police function with juveniles and their families, preventive 
measures by adequate court and police enforcement, rehabilitative 
processes, and the philosophy and programs of the state industrial 
schools as well as detention homes. (5 2 6) 


PSC 116 Criminal Law Procedures II. A study of laws of arrest, 
search and seizure, confessions and signed statements, trial and 
courtroom procedure. (5 2 6) 


PSC 220 Introduction to Corrections. An examination of the total 
correctional process from law enforcement through the administra- 
tion of justice, probation, prisons, and correctional institutions, and 
parole. This course will provide a history and philosophy in the field 
of corrections. (5 2 6) 


PSC 230 Deviant Behavior. A basic course dealing with abnor- 
mal behavior designed for the student of criminal justice. (5 2 6) 


PSC 210 Criminal Investigation. The fundamentals of criminal in- 
vestigation, protection of crime scene, crime scene searches, re- 
cording, collection and preservation of physical evidence, sources 
of information, and the investigation of specific offenses such as 
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arson, larceny, burglary, robbery and homicide. The importance of 
complete and accurate information is emphasized as well as crime 
scene protection and examination. (5 2 6) 


PSC 205. Criminal Evidence. A study of the rules of evidence and 
the admissibility of evidence in court, the kinds of evidence, judicial 
notice, opinion evidence and the hearsay rule, evidence distin- 
guished from proof, the burden of proof, and the collection and pre- 
servation of evidence. (5 2 6) 


PSC 215 Police Problems and Practices. A contemporary and 
historical study of policing; its relationship with the public, the press 
and other governmental agencies. Police practices are evaluated in 
terms of the over-all police purpose. (5 2 6) 


PSC 225 Administration of Justice. This course is designed to 
provide the student with a review of court systems, procedures from 
incident to final disposition, principles of constitutional, federal, 
site =the civil laws as they apply to and affect law enforcement. 
Sine 6 


RELATED COURSE DESCRIPTIONS 
Course descriptions on pages 72, 73, 74. 
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RECREATION TECHNOLOGY 
Purpose 


The Recreation Technology curriculum is designed to prepare per- 
sonnel to plan, organize, and conduct recreational activities for in- 
dividuals and groups of all age groups and social backgrounds. The 
basic program will be segmented to train those who work with 
groups of the following descriptions: pre-school, school age, early 
adulthood, adults, senior citizens, participants in public and private 
recreation programs, and visitors at commercial resorts. Special at- 
tention will be given to training in these areas: the planning and or- 
ganization of goal oriented recreation programs, the development 
and administration of recreation sites, the maintenance of recreation 
facilities, and the development of leadership skills. Both theoretical 
explanation and practical application will be provided in all areas of 
instruction. 


Job Description 


Employment opportunities for professionally trained leaders exist 
in: municipal recreation programs, county recreation departments, 
private recreation agencies, institutional recreation programs, i.e. 
penal institutions, hospitals, churches, commercial resorts, state and 
federal government projects, and voluntary agencies such as the 
YMCA and Boys Clubs. 
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RECREATION TECHNOLOGY 


(Suggested Sequence of Courses) 


First Quarter 


ENG 
SOC 
REC 
REC 


Second Quarter 


ENG 
REC 


REC 
REC 


101 
101 
101 
104 


102 
110 


Wi 
WS 


Third Quarter 


ENG 
REC 
REC 
HEA 
PSY 


Fourth Quarter 


103 
121 
120 
120 
201 


130 
103 
122 


201 
201 


Fifth Quarter 


68 


105 
202 
210 
211 
212 


English Composition | ___----- 
Principles of Sociology -__-------- 
Introduction to Recreation _____- 
Human Anatomy & Physiology _-- 


COompositionl | eee eee 


Swimming Pool Operation & 


Maintenance: ae Ss ee ae 
Arise GaG rats ye ee es 
PhysicalvEducations seas 
Social Science Elective _____ 


COMPOSitOns | || eae eereeeeereenee 
Soil Science & Fertilizer 
Outdoor Recreation ______________- 
Furst ANd nis i gy rh 
Introduction to Psychology __- 


Social Science or Humanities 


FlOCtIVe). 450 UE a ee ee 


Personal & Community Hygiene _ 
State and Local Government __ 


Conservation of Natural 


ReESOUICeS a2) es eee 
Group Leadership _____._________ 


Fundamentals of Speech 


GommuniGatlonsS ee 


Business: Math sacsw saan ce ees 
Turf Grass Management ________- 


Site Development 


Playground Leadership _.._._- 
AttS:8: Crafis). 22: see enters 


| ae 
i) 
io 


ise mon OOo Ello OMNNO Core roles on) il) poterstics 


oo | hRONMNO 


Qtr. Hrs. 
Credit 


—_ NO — an 
© | ow oo Wo Shige Ooh ARO Bua tes fo cpee. (de) =a. ten 


8 | 
oO!} -fFoOLsa 


Sixth Quarter 
Qtr. Hrs. 
Class Lab Credit 


REC 220 Program Planning & 


Organizationy we tae 3 2 ey 

REC 213 Sports in Recreation ______________ 3 2 4 
REC 226 Recreation for the Handicapped_. 3 2 4 
SOC 201 SocialgsCicnGeyee. os se wero es. 3 0 3 
Humanities Elective _-___--_-------_- 3 0 3 

15 6 18 


Total Credit Hours in Required Courses 101 
Minimum Credit Hours in Electives 9 
Total Credit Hours Required 110 


RECREATION TECHNOLOGY 
COURSE DESCRIPTION 


REC 101 Introduction to Recreation. Introduces the basic funda- 
mentals of the nature, scope, and significance of organized recrea- 
tion services. It includes study of factors involved in the operation 
of basic recreation units, major programs areas, organizational pat- 
terns, and the interrelationship of special agencies and institutions 
which serve the recreation need of society. (5 2 6) 


REC 104 Human Anatomy and Physiology. A course designed to 
help the student become aware of physical limitations around which 
he may devise and carry out programs in recreation for the aged, in- 
firmed, and physically handicapped. Should be able to design and 
carry out programs of low-motor skills with emphasis being placed 
on games, etc., which would stimulate people in hospitals, rest 
homes, and those confined in other ways. (4 2 5) 


REC 110 Swimming Pool Operation & Maintenance. Methods, 
materials, equipment, personnel and procedures necessary to suCc- 
cessfully operate and maintain a swimming pool. (3 2 4) 


REC 111. Arts and Crafts. This course includes the ability to de- 
monstrate the use of simple, low cost, non-dangerous materials 
which could be used in a variety of recreational settings. Emphasis 
will be placed on all age groups and a wide selection of types and 
materials such as wood carving, corn shuck dolls, etc. (2 4 4) 


REC 115 Physical Education. Physical Education activity courses 
include individual and team participation. Emphasis Is placed upon 
physical fitness through physical activity. Each activity course In- 
cludes a study of the rules, strategy, history, and terminology of the 
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sport studied. Advanced activity courses are designed for those stu- 
dents who have special skills or competence in a given activity. The 
aim of each activity is toward life-time physical fitness. (1 2 2) 


REC 120 Outdoor Recreation. Includes study of the history, de- 
velopment, and trends of outdoor recreation conservation, and or- 
ganized camping. Emphasis is on laboratory work, field trips, and 
the development of outdoor skills. (3 2 4) 


REC 121 Soil Science and Fertilizers. A course dealing with the 
basic principles of efficient classification, evaluation, and manage- 
ment of soil’s care. (3 2 4) 


REC 122 Conservation of Natural Resources. A course designed 
to increase the student’s awareness of the close relationship be- 
tween outdoor recreation and the preservation of our natural re- 
sources, and why their conservation is of ultimate importance. Land 
and water pollution are both heavily emphasized. Causes and pre- 
ventive measures are discussed from both the community and indi- 
vidual levels. (4 2 5) 


REC 201 Group Leadership. Provides insight into the theory, 
principles, and practice of planning, organizing and conducting ef- 
fective recreation programs for various groups. Emphasis is on 
group involvement. (4 2 5) 


REC 202 Turf Grass Management. A study of the various turf 
grasses with an explanation of the principles of turf grass manage- 
ment. The course includes actual field problems in seeding, plant- 
ing, fertilization, and maintenance techniques. Emphasis is placed 
upon practical application of scientific principles. (3 2 4) 


REC 210 Site Development. A course designed to acquaint stu- 
dents with principles involved in developing all types of recreation 
areas whether they are for community, neighborhood, county, or 
state. (2 2 4) 


REC 211 Playground Leadership. A course that includes the val- 
ues of healthful playground participation, the activities that would 
be adopted for each age group, and a classification of all play- 
ground activities. Also, emphasis is placed upon space requirement 
for the areas within a playground and the equipment that these areas 
should have. (3 0 3) 


REC 212 Cultural Arts. This is a study of the cultural entertain- 
ment available for recreation programs, their selection and procure- 
ment for various age and social groups. This includes music festi- 
vals, ballet companies, poetry circuits, artists series, lecture series, 
theater series, international films, etc. (2 4 4) 
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REC 213 Sports in Recreation. A survey of the basic terminology, 
skills, and the rules for selected individual lifetime sports and their 
use in recreation. Emphasis is on knowledge and understanding of 
the organization, administration, and promotion of sports which 
He Tate value rather than on mastery of performance skills. 
3 2 4 


REC 220 Program Planning and Organization. A study of essen- 
tial elements and basic principles involved in the organization, sup- 
ervision, promotion, and evaluation of various types of recreation 
programs. Emphasis is on organized programs and _ service. 
(3 


REC 226 Recreation for the Handicapped. A course designed to 
acquaint students with the principles involved in designing a recrea- 
tion program which would include a variety of activities for handi- 
capped individuals. The most frequent types of handicaps are dis- 
cussed in the course. (3 2 4) 


RELATED COURSE DESCRIPTIONS 
Course descriptions on pages 72, 73, 74. 
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TECHNICAL DIVISION 


(Related Courses) 


ENGLISH 


ENG 101 Composition |. Assigned reading; writing exercises em- 
phasizing grammar, punctuation, syntax, and _  paragraphing. 
(SeOia23) 


ENG 102 Composition II. Continuation of 101. Reading, writing 
exercises and themes. Emphasis on the organization and develop- 
ment of formal compositions. (3 0 3) 


ENG 103 Composition Ill. Continuation of 102. Assigned com- 
positions based on the critical analysis of literary selections. Em- 
phasis on the techniques of library research and documentation. 
(359,05 © 3) 


- SPEECH 


SPH 201 Fundamentals of Speech Communications. The role of 
oral communication in society, emphasis on speaker-listener re- 
sponsibilities; development of proficiency at various levels. 
(3° 0 3) 


MATHEMATICS 


BUS 105 Business Mathematics. This course stresses the fun- 

damental operations and their business problems. Topics covered 

include payrolls, price marking, interest and discount, commission 

eeag ay pertinent uses of mathematics in the field of business. 
5 


HEALTH 


HEA 120 First Aid. This course is designed to give students a 
practical knowledge of first aid procedures. Emphasis is placed on 
artificial respiration, stopping of bleeding, splinting of broken bones, 
treatment of poisoning, and bandaging of various wounds. Each stu- 
dent will practice and demonstrate proficiency in these and other 
first aid skills. (2 2 3) Prerequisite: None. 


HEA 130 Personal and Community Hygiene. This course is de- 
Signed to acquaint students with the basic structure and functions of 
the human body. Personal hygiene and good health habits for the 
individual and for the community are strongly emphasized. The more 
common health problems are discussed, as are the problems of 
marriage and family life. (3 0 3) Prerequisite: None. 


ie. 


HUMANITIES 


PHI 101 Introduction to Philosophy. Implications of various the- 
ories for general inquiry, scientific thought, and the nature of man. 
(30202 3) 


PHI 102 Logic. The general basis of this course is symbolic lo- 
gic. Analysis of the laws of evidence and the classical categorical 
syllogisive and inductive arguments as well as the most common 
fallacies. (3 0 


PHI 201 Introduction to Ethics. Ethical systems of major philo- 
sophers, problems of personal and social morality, implications of 
moral philosophy for contemporary life. (3 0 


PHI 202 Problems in Philosophy. Topics dependent on course 
section. This course may be repeated for credit. An analysis of con- 
temporary philosophical trends in sociology of the family, psychol- 
ogy and language. (3 


PSYCHOLOGY 


PSY 201 Introduction to Psychology. An introduction to scien- 
tific psychology, physiology, sensation, perception, motivation, in- 
dividual differences, learning, personality, abnormal behavior. 
(3 O 


PSY 203 Applied Psychology. Application of psychology in areas 
such as industry, personnel work, advertising, sales, medicine, law, 
politics, and athletics. (3 0 3) 


PSY 205 Adolescent Psychology. A study of the nature and 
source of the problems of adolescents in western culture; physical, 
emotional, social, intellectual and personality development of 
adolescents. (3 0 3) 


SOCIAL SCIENCE 


POL 101 An Introduction to National, State, and Local Government 
in the United States. A general study of the origins, principles, 
purposes, structures and functions of national, state and local gov- 
ernments in the United States. Particular attention is given to an 
analysis of the Declaration of Independence and the U.S. Consti- 
tution as related to republicanism and federalism. (3 0 3) 


POL 103 State and Local Government. Structure and functions 
of state and local government including legislatures, executives, and 
judiciaries; emphasis on processes of policy formation. (Sua arc) 


SOC 101 Principles of Sociology. Survey of the field of socio- 
logy; emphasis on the analysis and explanation of human social be- 
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havior; basic concepts related to current sociological theory and 
research. (3 0 


SOC 106 Family in the Community. A study of the characteris- 
tics, functions, and problems in traditional and modern American 
families, and the synamics of interrelationships between family and 
community life. Special attention is focused upon marriage, divorce, 
family relationships, and the various causes of family disfunction 
and dissolution. (3 0O 3 


SSC 201 Social Science. A multidisciplinary integrated course 
in the social sciences, with emphasis upon current social problems 
in the United States, drawing from fields of anthropology, psycho- 
logy, history, sociology, and social psychology. (3 0 3) 


HIS 201 United States History |. A survey of United States His- 
tory from its European background until the End of Reconstruction 
(1876). The emphasis will be upon major events, documents, and 
personalities, and upon cause-effect relationships. (3 0 3) 


HIS 202 United States History Il. A survey of the United States 
History from 1876 to the present. The course will emphasize major 
social, economic, and political changes which have occurred since 
the Civil War, including the causes and effects of the two world 
wars, the Korean and Vietnam conflicts, and the social upheavals 
of the 1960’s. (3 O 3) 


GEO 103 World Regional Geography. Analysis of major regions 
of the world; techniques of thinking geographically about world 
problems. (3 0O 3) 
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TECHNICAL SPECIALTY PROGRAMS 


Technical Specialty Programs are designed to give students a 
specialty competency in a manipulative skill area. These courses 
are normally an adjunct to a technical program and in most cases, 
courses taken can be transferred directly into the Associate in 
Applied Science Degree Program for which the Technical Specialty 
Program has been designed. 


In the Technical Specialty Programs, a certificate will be awarded 
for completion of course work. 


Currently, Tri-County Technical Institute offers only one Technical 
Specialty Course: Surveying Specialty. 


Students entering the Surveying Specialty Program should, in addi- 
tion to a high school diploma or its equivalent, have a strong back- 
ground in mathematics. 


ENTRANCE REQUIREMENTS 


Persons enrolling in a technical specialty program should be a high 
school graduate or hold a high school equivalency certificate (GED): 
however, persons who do not meet this requirement may request a 
waiver to do so. Enrollees granted a waiver will be admitted as a 
provisional student. Provisional students will be required to take the 
GED upon the first offering of the GED on campus. The GED must be 
passed within two attempts. The time period is not to exceed six 
months from the date of the first GED test. 
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SURVEYING SPECIALTY 
(Night Program) 
Purpose 


This curriculum is designed to give the students knowledge of the 
fundamentals of surveying. The course covers the legal principles 
Of boundary controls as well 
as practical surveying. 


Plane, land, topographical, 
route, building, and road con- 
struction surveying are cov- 
ered in this course. Mapping, 
drafting, blueprint reading and 
applied mathematics are in- 
cluded. 


This curriculum is recognized 
by the North Carolina State 
Board of Registration for Pro- 
fessional Engineers and Land 
Surveyors. Successful com- 
pletion of the program is ac- 
cepted as one year’s credit 
toward the statutory experience requirement for registration as a 
Land Surveyor. 


Job Description 


With the tremendous growth of road construction, real estate bus- 
iness and industry in our area, employment opportunities are no 
problem. Opportunities are found with state and federal agencies, 
private contractors, engineering firms, industries and private land 
surveyors. 


Upon completion of this course, a graduate should be able to per- 
form any task that should be expected of an apprentice surveyor 


in the fields of land surveying, topographic surveying, or construc- 
tion surveying. 


Classes meet in the evening and field work is on Saturday. 
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SURVEYING 


(Suggested Sequence of Courses) 


First Quarter 


Hours per week: Qtr. Hrs. 
Class Lab Field Credit 
@iveiOiusurveying, |. 4 2 6 Ui 
Second Quarter 
@iveio2 Surveying [Il > 4 2 6 7 
Third Quarter 
@ive103, ourveying Ill __-_-___._-__._-__— & 2 6 7 
Fourth Quarter 
ey 7104 Surveying IV _.___-_-___---__ 4 2 6 7 


SURVEYING SPECIALTY 
COURSE DESCRIPTION 


CIV 101 Surveying I. A basic course in surveying to acquaint the 
student with equipment, skills and techniques a surveyor must use. 
Means of determining directions by use of compass and transit, ver- 
tical angles by Abney hand level and transit, distances by both 
horizontal and slope measurement, and differences in elevation by 
hand level and by transit will be taught. Notekeeping systems for 
recording measurements of angles and distances will be used. Mea- 
surements recorded in field notes will be reduced to forms needed 
in calculations involving conversion of slope distance to horizon- 
tal distances, indirect horizontal measurements around obstacles 
by angles into azimuths and bearings. (Ape Owns) 


Mathematical processes which surveyors must use in solution of 
problems will be introduced including necessary trigonometric re- 
lationships, use of logarithms, slide rules, and computing machines. 


CIV 102 Surveying Il. Affords the student an opportunity to apply 
his knowledge of measuring horizontal and vertical angles and dis- 
tances in different combinations. Basic measuring techniques will 
be related in different ways to achieve a wide variety of different end 
products such as: (1) determining direction by observations of the 
sun and stars, (2) bearings and lengths of the boundary courses 
of land, (3) ground elevations for compilation of topographic maps. 
Attention will be given to closing traverses, to balancing surveys, 
and to calculating coordinates, computing land areas by the D.M.D., 
and the Coordinate method. Stadia capability of the transit will be 
taught. Basic drafting techniques used in surveying will also be in- 
troduced. (4 2 6 7) 


ine 


CIV 103 Surveying Ill. Provides an opportunity for the student 
to put his theoretical knowledge of surveying to work. Confronted 
with complex field problems, students will be encouraged to con- 
sider what method would be most economical and effective. A work- 
ing knowledge of the State Plane Coordinate System and control 
networks that enable tie-in surveys to State and National networks 
will be gained. Student will be taught the need and the nature of 
control surveys which they themselves must make as a basis for 
his own topographic work. The use of the plane table as an alternate 
to the transit and stadia method is practiced. (4 2 6 7) 


Skills developed in drafting will enable students to make final plots 
of finished land surveys. Trigonometry taught as part of the inte- 
grated course as needed, will enable students to calculate functions 
of highway curves. The theory of highway curves will be introduced 
and opportunities will be given for practice in layout. 


CIV 104 Surveying IV. Affords the student an opportunity to util- 
ize his capabilities for running traverses, laying out highway curves, 
taking topography, fitting grades to the terrain, compute earthwork 
quantities, stake out construction, relate his directions to True North 
by celestial observations and to tie-in his work to control networks 
all as part of one comprehensive project. Students will become ac- 
quainted with questions in the State examination for licensed sur- 
veyors and solve selected problems given in past examinations. 
Boundary control and legal principles will be taught. (4 2 6 7) 
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VOCATIONAL PROGRAMS 
(1 YEAR)* 


The major aims of the Vocational Programs at Tri-County Tech are 
to prepare individuals to successfully meet the manpower needs 
created by technological advancement and to provide related areas 
of study which equip the student with the ability to develop an un- 
derstanding of the free enterprise system and an appreciation for 
a broader social implication of life in a democratic society. 


The Vocational Programs are designed to prepare the student for 
initial employment, retraining for new skills, or of advancement 
within a given vocation. 


Trade programs usually require one full year of participation for 
Students on a full time basis. Applicants for the trade programs will, 
therefore, be urged to enroll for a full time program. 


PROGRAMS OF STUDY 
AUTO BODY REPAIR 
AUTOMOTIVE MECHANICS 
BRICK AND BLOCK MASONRY 
CARPENTRY AND CABINETMAKING 
COSMETOLOGY 
ELECTRICAL APPLIANCE SERVICING 
ELECTRONIC SERVICING* 
WELDING 


SPECIFIC ENTRANCE REQUIREMENTS FOR 
VOCATIONAL-INDUSTRIAL PROGRAMS 


Applicants enrolling in a vocational curriculum should have a high 
school diploma or its equivalent, however, persons who do not meet 
the above requirements may request a waiver and meet the three 
requirements stated below: 


1. Demonstrate Suitability for vocational training as determined by 
appropriate testing. 


2. Show progress in class. 


3. Take the high school equivalency (GED) examination prior to 
completing the course of study. 


“Electronic Servicing is six quarters with a seventh quarter option. 


The Institute reserves the right to reschedule or cancel any or- 
ganized curriculum, continuing education, or short class. 
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AUTO BODY REPAIR 


Purpose 


The field of automotive body repair and painting needs many more 
well-trained people to meet the growing demand for the many 
special skills in this area of employment. In this program, much of 
the student’s time in the shop is devoted to learning skills and prac- 
ticing these skills on car bodies and their component parts. Every 
attempt is made to make these experiences as close as possible to 
actual on the job situations. This experience and related training 
provide an ideal way to prepare the students for entry into an oc- 
cupation that offers many job opportunities. 


Job Description 


Job opportunities for the graduate include: a general shop repair- 
man, damage, appraiser, shop foreman, and shop owner and opera- 
tor. 


AUTO BODY REPAIR 


(Suggested Sequence of Courses) 


First Quarter 


MAT 1111 


PHY 1111 
AUT 1111 
WLD 1101 


Second Quarter 


WLD 1105 
AU ili ahi ac 


Third Quarter 


PSY 1104 
AUT 1113 


Fourth Quarter 


BUS 1103 
AUT 1114 
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Hours per week: Qtr. Hrs. 


Class Lab 

Fundamentals of Math for 
The Automotive Trades ________.______ 5 0 
Applied Science __.____»__»_»_S 3 2 
Auto Body Repair i wee me 3 12 
Basic Gas Welding ___...2 2 3 
13 17 
Auto Body Welding ____._....._-______- 0 3 
Auto Body Repair II __...._.______ 10 uT/ 
10 20 
Flumanghelations sea see 3 0 
Auto Body Repair III __..._._____ 5 22 
8 22 
Small Business Operation _________ 3 0 
Auto Body Repair IV 3 22 
8 22 


Total Hours in Required Courses 


Credit 


AUTO BODY REPAIR 


AUT 1111 Auto Body Repair!. An introduction to frame construc- 
tion, body construction, repair procedures, paint procedures, and 
use of related tools. Lab experience consists of straightening, align- 
ing, painting, and using related tools. Prerequisite: none. (3 12 7) 


AUT 1112 Auto Body Repair Il. An introduction to metal working 
in forming flanges, beads, angles, crowns, metal filing, and painting. 
Lab experience consist of forming flanges, beads, angles, crowns, 
metal filing and painting. Prerequisite: none. (10 17 16) 


AUT 1113 Auto Body Ill. An introduction to replacement or re- 
pair of components of the automobile. Lab experience consists of 
metal shrinking, transfer of parts, applying fillers, alignment, metal 
finishing, and matching paint. Prerequisite: none. (5 22 12) 


AUT 1114 Auto Body IV. An introduction to methods of replace- 
ment or repair of interior moldings, trim panels, head liners, glass, 
cooling systems, front suspension, and frames. The procedure of 
writing work orders and estimates. Lab experience consists of re- 
pairing or replacing headliners, garnish molding, interior panels, 
front suspensions, frames, radiators, water hose, estimate writing, 
and work orders. Prerequisite: none. (5 22 12) 


RELATED COURSES 


MAT 1111, PHY 1111, WLD 1101, WLD 1105, PSY 1104, BUS 
1103. Course descriptions described on pages 105-107. 
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AUTOMOTIVE MECHANICS 
Purpose 


This is a one-year program providing a thorough training in the 
theoretical as well as manual skills in servicing, testing and diagnos- 
ing. All phases of the electrical system, the power plant, the power 
train, and the hydraulic braking system will be studied. 


The courses are arranged in a sequence that gives the student the 
required technological and special courses as they are needed to 
coordinate his laboratory experiences. 


Emphasis is placed on the mechanical parts and operation of the 
various automobile units. Trouble shooting and servicing of the live 
project are also stressed. 


Job Description 


Job opportunities for graduates include: Auto mechanics, shop fore- 
man, maintenance supervisor, dealer, service manager, sales tech- 
nician, factory representative, and experimental lab worker. 


First Quarter 


MAT 1111 


PME 1101 


Second Quarter 


BPR 1114 


PME 1102 


Third Quarter 


PSY 1104 
PME 1103 


Fourth Quarter 


BPR 1115 
PME 1104 
BUS 1103 


AUTOMOTIVE MECHANICS 


(Suggested Sequence of Courses) 


Hours per week: Qtr. Hrs. 


Class 
Fundamentals of Math for the 
Automotive Trade ___ 5 
Automotive Mechanics | 5 
10 
Schematics & Diagrams: Power 
MECHANICS: | jem meet | Os ert 0 
Automotive Mechanics I] 5 
5 
Human Relations _____ 3 
Automotive Mechanics II] 5 
8 
Schematics and Diagrams: 
Power Mechanics II] 3 
Automotive Mechanics IV ________- 5 
Small Business Operations _____. 3 
11 


Shop 


0 
20 


20 


Total Hours in Required Courses 


Credit 


3) 
12 


17 
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AUTO MECHANICS 
COURSE DESCRIPTION 


PME 1101 Auto Mechanics I. An introduction to the physical 
principles of the internal combustion engine and components. Lab 
experience consists of identification of tools, disassembly, assem- 
bly, trouble shooting and necessary repairs on live projects. 
(Sr 204g 12) 


PME 1102 Auto Mechanics Il. An introduction to DC electricity, 
measuring devices, automotive fuels, pumps and carburation. Lab 
experience consists of identification of tools, safety, disassembly, 
assembly, trouble shooting, and repairs on live projects. (5 22 12) 


PME 1103 Auto Mechanics Ill. An introduction to the physical 
principles of automotive frames, steering, braking systems and re- 
lated tools. Lab experience consists of disassembly,- assembly, 
front end, machine operation, trouble shooting, and necessary re- 
pairs on live projects. (5 22 12) 


PME 1104 Auto Mechanics IV. An introduction to the physical 
principles of gears, clutches and hydraulics. Lab experience con- 
sists of parts identification, related tools, disassembly, assembly, 
trouble shooting, and necessary repairs of the power train compon- 
ents. (5 19 11) 


RELATED COURSES 


MAT 1111, BPR 1114, PSY 1104, BPR 1115, and BUS 1103. Course 
descriptions on pages 105-107. 
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BRICK & BLOCK MASONRY 


Purpose 


During the past decade there has been a steady increase in the de- 
mand for craftsmen skilled in the masonry trades. As building con- 
struction continues to increase, the demand for bricklayers and ce- 
ment masons will also increase. 


This curriculum in Brick & Block Masonry is designed to train the 
individual to enter the trade with the knowledge and basic skills 
that will enable him to perform effectively. He must have a know- 
ledge of basic mathematics, blueprint reading and masonry tech- 
nology. He must know the methods used in laying out a masonry 
job. 


Job Description 


Most employment opportunities for masons may be found with con- 
tractors in new building con- 
struction. However, a _ sub- 
stantial proportion of brick 
and block masons are self- 
employed or work with con- 
tractors doing repair, altera- 
ation, or modernization work. 
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BRICK AND BLOCK MASONRY 


(Suggested Sequence of Courses) 


First Quarter 


Hours per week: Qtr. Hrs. 
Class Shop _ Credit 
BPR 1111 Building Trades, Blueprint 


RCE ebay ee 3 0 3 
MAT 1113 Basic Math for the Building 

TLACGS Ute Cree BAe ee ae D 0 6, 
MAS @ oO te Masonry | use see ener 5 y/ 11 


Second Quarter 


BPR 1112 Building Trades, Blueprint 


Reading (tim a eae sere sake OT 5 0 5 
PSYn 110455 Humanikelations samen ee 2: 0 3 
MAS i 1020 ae Masonry] lpememee: 1 eeenen ae tans 5 17 11 


Third Quarter 


MAT 1114 Building Trades EStimating a 5 0 5 

DFT 1113 General Drafting ss 1 4 3 

MAS Tal] OS sma MasSoniry allie cee ie meee 5 19 10 
11 19 18 

Fourth Quarter 

BUS 1103 Small Business Operations _____ 3 0 3 

MAS 5 1104S eiMasonrye| Vem ere es 5 22 12 


Total Hours in Required Courses 71 
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BRICK AND BLOCK MASONRY 
COURSE DESCRIPTIONS 


MAS 1101 Masonry I. The history of the bricklaying industry. 
Clay and shell brick, mortar, laying foundations, laying bricks to a 
line, bonding, and tools and their uses. Laboratory work will provide 
training in the basic manipulative skills. (5 17 11) 


MAS 1102 Masonry II. Designed to give the student practice in 
selecting the proper mortars, layout and construction of various ele- 
ments such as foundations, walls, chimneys, arches, and cavity 
walls. The proper use of bonds, expansion strips, wall and caulking 
methods are stressed. (5 17 11) 


MAS 1103 Masonry Ill. Layout and erection of reinforced grouted 
brick masonry lintels, fireplaces, panels, decorative stone, granite, 
marble, adhesive terra cotta, and modular masonry construction 
theory and techniques. (5 15 10) 


MAS 1104 Masonry IV. Continuation of layout and erection of 
reinforced grouted brick masonry lintels, fireplaces, and decorative 
masonry. (5 22 12) 

RELATED COURSES 


BPR 1111, MAT 1113, BPR 1112, MAT 1114, PSY 1104, DFT 
1113, and BUS 1103. 


Course descriptions on pages 105-107. 
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CARPENTRY AND CABINETMAKING 


Purpose 


This curriculum is designed to subject a student to the fundamentals 
of carpentry work and the basic procedures of cabinetmaking. Stu- 
dents will begin with hand tools and progress to woodworking ma- 
chines found in a cabinetshop. The course will teach Carpentry 
fundamentals beginning with the masonry foundation and progress 
to the finished building. Each student will have an opportunity to 
review the work of other skilled tradesmen such as plumbing and 
heating, electrical wiring, masonry, painting, and finishing. 


With the tremendous population growth and expanding industry, this 
curriculum will serve a need that has unlimited potential. 


Job Description 


Occupational opportunities will be found with private builders, resi- 
dential builders, general contractors, cabinet shops, and in many 
industries that maintain their own buildings. 


First Quarter 


BPR 
MAT 
CAR 


1111 
1113 
1101 


Second Quarter 


BPR 1112 
PSY 1104 
CAR 1102 


Third Quarter 


DFT 1113 
MAT 1114 
CAR 1103 


Fourth Quarter 


BUS 1103 
CAR 1104 


CARPENTRY & CABINETMAKING 


(Suggested Sequence of Courses) 


Hours per week: Qtr. Hrs. 


Class 
Blueprint Reading, Bldg. Trades. 3 
Basic Math for Bldg. Trades ______. 5 
Carpenter yunl eae ee ee 5 
13 
Blueprint Reading, Bldg. Trades. 5 
Human Relations ______-------------_-- 3 
ALD SUL Vaal Leen te See teeta 5 
13 
General Drafting ___------------------_--- 1 
Building Trades Estimating ___- 5 
TO CT NUVI Une eee au te td SPN EN 2, o 
11 
Small Business Operations ______. 3 
GArDeINeVel Vide fo ae 5 
8 


Shop 
0 


0 
17 


17 


Total Hours in Required Courses 


Credit 
3 


3) 
11 


19 
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CARPENTRY AND CABINETMAKING 


(Course Description) 


CAR 1101 Carpentry I. A basic course in Carpentry and Cabinet- 
making stressing application and selection of materials used in all 
phases of construction; use of hand and power tools. In addition, 
Safety on the job and working with tools of the trades will be em- 
phasized. Instruction in the principles of framing construction will 
also be incorporated. (5 17 11) 


CAR 1102 Carpentry Il. A continuation of CAR 1101. In addition, 
coordination of carpentry work with installation of electrical, plumb- 
ing, and mechanical construction of buildings will be stressed. 
Prerequisite: CAR 1101. (5 17 11) 


CAR 1103 Carpentry Ill. A continuation of CAR 1102 with special 
emphasis on interior and exterior trim. Prerequisite: CAR 1102. 
(Sian 0) 


CAR 1104 Carpentry IV. A continuation of CAR 1103 with special 
emphasis on finish work. Prerequisite: CAR 1103. (54322 Sa 2) 


RELATED COURSES 


BPR 1111, MAT 1113, BPR 1112, PSY 1104, DFT 1113, MAT 
1114, and BUS 1103. 


Course descriptions on pages 105-107. 
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COSMETOLOGY 
Purpose 


The cosmetologist performs many functions in providing beauty 
services for customers. These services may include hairstyling, cut- 
ting, trimming, straightening, permanent waving, coloring, tinting, 
bleaching, shampooing, and wig styling services. 


Cosmetology has become a science consisting of the use of cos- 
metics based on scientific principles. The cosmetology curriculum 
is designed to prepare the student for employment in the field of 
cosmetology. The curriculum provides instruction and practice in 
manicuring, shampooing, permanent waving, facials, massages, 
scalp treatments, haircutting, styling, hair pressing, chemical relax- 
ing, thermal waving, curling and wig service. This curriculum is ap- 
proved by the North Carolina State Board of Cosmetic Art Examin- 
ers. 


Job Description 


Cosmetologists are employed in privately owned shops in almost 
every community. They are also employed in salons in large city 
department stores, drug stores, hospitals, rest homes, and hotels. 


COSMETOLOGY 


(Suggested Curriculum by Quarters) 


First Quarter 


Hours per week: Qtr. Hrs. 

Class Shop __ Credit 
Cnt O0t SCICntUlicCzotlGy) Wye ene eee 42 63 6 
C 1011 Mannequin Practice __.......___- 13 212 7 


95 275 13 


Second Quarter 


C 1002 scientificeStudys(lpaee seas 55 0 5 

C 1022 Clinical Application [| 0 275 8 
55 275 13 

Third Quarter 

C 1003 SCISNTICsStUCy al lime ee eee 55 0 5 

C 1033 Clinical Application II 0 275 8 
55 275 13 

Fourth Quarter 

C 1004 scientifice Stud yi|V 2 wee eens 55 0 5 

C 1044 Clinical Application II] 0 275 8 
55 275 13 

Total Hours in Required Courses 52 
COSMETOLOGY 


Course Description 


Beginner’s Department 


Students shall spend three hundred (300) hours in this department 
before entering the advanced department and shall not work on 
members of the public during these 300 hours. The hours earned in 
this department shall be devoted to scientific study and mannequin 
practice. Manicuring practice in this department shall be done on 
Students enrolled in the school during the first 300 hours. 


C 1001 Scientific Study I. This is a course for beginners in Cos- 
metology. It includes a study of professional ethics, grooming and 
personality development, sterilization, sanitation, first aid and bac- 
teriology, cosmetology law, anatomy, chemistry, nails, nail disorders, 
manicuring, hair, scalp, skin, and disorders pertaining to the hair, 
scalp, and skin. 
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C 1011 Mannequin Practice. A study of finger waving, pin curl- 
ing, rollers, marcelling, hair relaxing, shampooing and rinses, scalp 
treatment, hair cutting, permanent waving, hairdressing and comb- 
ing, hair tinting, bleaching, frosting, streaking, wig care and styling. 


Advanced Department 


The hours earned in the Advanced Department shall be devoted to 
the following study and live model performance completions. Work 
in this department may be done on the public. Students with less 
than 300 hours shall not work in this department. 


C 1002 Scientific Study Il. A classroom study of skin, scalp, hair, 
nails, and their disorders; salesmanship, permanent waving, marcell- 
ing, relaxing, hairdressing, wigs, and hair coloring. 


C 1022 Clinical Application I. A study of live model performance. 
This course is designed to develop skills and understanding of tech- 
niques and applications in the areas of bacteriology, pin curling, fin- 
ger waving, rollers, permanent waving, marcelling, chemical relax- 
ing, hairdressing and wigs; manicuring and pedicuring, skin and 
scalp disorders, hair coloring, and hair cutting. 


C 1003 Scientific Study Ill. A classroom study of anatomy, mani- 
curing, cosmetics, facials, hair styling, theory of massage, scalp 
treatments, superfluous hair removal, grooming and hygiene. 


C 1033 Clinical Application Il. This course gives continued labor- 
atory practice and application of techniques in hair shaping, profes- 
sional ethics, manicuring, chemistry, cosmetics-facials, hair styling, 
hair coloring (rinses, etc.), and scalp treatments. 


C 1004 Scientific Study IV. A classroom study of chemistry, sani- 
tation, sterilization, hair coloring and lash and brow tinting, artistry 
in hair styling, beauty salon salesmanship, management, electricity, 
cold waving and hair shaping. 


C 1044 Clinical Application Ill. A continued study of laboratory 
practices in chemistry, sanitation, sterilization, hair coloring and 
lash and brow tinting, artistry in hair styling, cold waving, and hair 
shaping. 
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ELECTRICAL APPLIANCE SERVICING 


Purpose 


With the ever increasing number of electrical appliances found in 
the home and in industrial applications, it is necessary that the 
electrical appliance repairman understand a wide variety of electri- 
cal and mechanical techniques. 


The electric appliance repairman may be required to install, main- 
tain and service a wide variety of home and commercial appliances. 
His work will require him to meet the public both in the repair shop 
and on service calls. A serviceman who establishes his own bus- 
iness will also need to know how to maintain business records and 
inventory. 


Job Description 


The graduate of Electrical Appliance Servicing will be qualified to 
do repair on small electrical appliances as well as the large ap- 
pliances in the home as well 
as in the shop. 


Opportunities awaiting a grad- 
uate of this course are: jobs 
in independent repair shops, 
appliance retail stores, and 
business maintenance repair- 
man. 


ELECTRICAL APPLIANCE SERVICING 


(Suggested Curriculum by Quarters) 


First Quarter 


Hours per week: (Qtr. Hrs. 
Class Shop _ Credit 


MAT 1115 Electrical Mathematics 5 0 5 
ELN 1112 Direct & Alternating Current __ 5 20 12 


Second Quarter 


BPR 1119 Schematics and Diagrams: 


Electr caleeeiee cates amet diy. laps 1 2 2 
ELC 1114 Small Appliances 4 9 7 
EuCGmeiito Electrical Motors —...... 5 9 8 


Third Quarter 


PSY 1104 Human Relations __.... 3 0 3 
ELC 1117 Heating Equipment and Controls: 

22) (=e) Ug Fete Uf etd sede bes ale a kien le 5 8 7 
ELC 1118 Laundry Equipment _..-- s 9 8 


Fourth Quarter 


BUS 1103 Small Business Operations 3 0 3 
ELC 1129 # Air Conditioning and 
RMOTMOSraAllons 22 ean ene & 10 17 16 


13 17 19 


Total Hours in Required Courses 71 
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ELECTRICAL APPLIANCE SERVICING 


(Course Descriptions) 


MAT 1115 Electrical Math. The study of basic math to prepare 
the student to perform the later functions of the course he selects. 
The course will start with basic math review and advance. at a rea- 
sonable rate. (5 O 5) 


ELN 1112 Direct and Alternating Current. A study of basic atom- 
ic structure, attraction and repulsion, Ohm’s law, and current flow. 
(5 20 12) 


ELC 1114 Small Appliances. A study of the many types of small 
appliances found in the home and in some industrial locations. This 
study will include such equipment as toasters, mixers, steam and 
dry irons, fryers, and fans. Theory of operation as well as repair and 
maintenance will be taught. (4 9 7) 


ELC 1115 Electric Motors. This is a study of the different types 
of electric motors found on domestic as well as commercial ap- 
pliances. There will be a study of repair and maintenance on series 
motors split phase and capacitor start motors. (5 9 8) 


ELC 1117 Heating Equipment. A study of basic heating units 
found in many electric appliances. This will also include hot water 
heaters, electric ranges, ovens and surface units, and portable elec- 
tric heaters. Theory of operation, repair, and replacement will be 
taught. (5 8 7) 


ELC 1118 Laundry Equipment. A study of home laundry products 
including wringer washers, automatic washers of different types, 
driers and dishwashers; the theory, operation, maintenance and re- 
pair will be taught. (5 9 8) 


ELC 1129 Air Condition and Refrigeration. A basic study of the 
theory of refrigerants used in domestic refrigeration. Also a study of 
the different components and their function. Stressed in this course 
tio eee testing, troubleshooting, and replacement of parts. 


BPR 1119 Diagrams and Schematics-Electrical. A study of the 
different types of diagrams and schematics to prepare the student 
to read them. (1 2 2) 


RELATED COURSES 
PSY 1104 and BUS 1103. 


Course descriptions found on page 105-107. 
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ELECTRONIC SERVICING 
Purpose 


Within recent years, improved electronic techniques have provided 
expanded entertainment and educational facilities in the form of 
monochrome and color television, frequency modulated radio, high 
fidelity amplifiers, and stereophonic sound equipment. These de- 
velopments require expanded knowledge and skill of the individual 
who would qualify as a competent and up-to-date serviceman. 


An electronic serviceman may be required to install, maintain and 
service amplitude modulated and frequency modulated home and 
auto radios, transistorized radios, monochrome and color television 
sets, intercommunication, public address and paging systems, high 
fidelity and stereophonic amplifiers, record players and tape record- 
ers. 


Job Description 


Graduates of the Electronic Servicing Curriculum can find jobs in 
self-employed electronic servicing, radio and tv shop repair, elec- 
tronic mechanics, civil service, factory maintenance, and electronic 
parts salesmen or route salesmen. 
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ELECTRONIC SERVICING 


(Suggested Sequence of Courses) 


First Quarter 


Hours per week: Qtr. Hrs. 

Class Shop Credit 
MAT 1115 Electrical Mathematics __...__ 5 0 5 
ELC 1112 Direct & Alternating Current 5 20 12 
10 20 LZ 


Second Quarter 


MAT 1116 Electrical Mathematics ____ 5 0 5 
ELN 1113 Direct & Alternating Current 5 20 12 


10 20 17 
Third Quarter 


MAT 1117 Electrical Mathematics _______ 5 0 5 
ELN 1122 Vacuum Tubes & Circuits _______ 1 12 5 
ELN 1126 Transistor Theory, Circuits 2 10 5 
8 22 15 
Fourth Quarter 
ELN 1123 Amplifier Systems _ 2 3 3 
EieNeenl 24 Home Entertainment _____ 2 3 3 
ELN 1125 Radio Receiver Servicing ___ 2 18 8 
6 24 14 
Fifth Quarter 
BUS 1103 Small Business Operation 3 0 3 
ELN 1127 Television Receiver Circuits 
& SCIVICING deeeet cn ee oe enema es 8 17 14 
ELN 1131 Antenna Boosters & Distribution 
AMpliticrs: seu Ue Sere eae 2 0 


Sixth Quarter 


PSY 1104 Human Relations... —s—s—— 3 0 
ECN) 11128) SGolormelevisionsia eee 10 ifs 


Seventh Quarter 


ELN 1130 Industrial Electronics 10 20 17 
10 20 17 


Total Hours in Required Courses 101 
Option only—Offered if demand is sufficient each alternate year. 
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ELECTRONIC SERVICING 


(Course Descriptions) 


MAT 1115 Electrical Math. The study of basic math to prepare 
the student to perform the later functions of the course he selects. 
The course will start with basic math review. (5 0 5) 


MAT 1116 Electrical Math. Math to give a working knowledge of 
the different functions that apply to the laws that pertain to electron- 
ics. Powers of ten, algebra, vectors and alternating current will be 
taught. (5 O 5) 


MAT 1117 Electrical Math. A study of math as it applies to cir- 
cuit function. This includes current flow in the different circuit com- 
ponents, its function and behavior. This math is used to prove cir- 
cuit operation. (5 0 5) 


ELC 1112 Direct and Alternating Current. A study of basic atom- 
ic structure, attraction and repulsion, Ohm’s law, and current flow. 
[5-20 12) 


ELC 1113 Direct and Alternating Current. This course is an in- 
depth study of the fundamentals of AC and DC current flow. This 
will prepare the student for better understanding of later studies in 
electronics and his trouble shooting. (5 20 12) 


ELN 1122 Vacuum Tubes and Circuits. An introduction to va- 
cuum tubes and their development; the theory, characteristics and 
operation of vacuum diodes, semi-conductor diodes, retifier cir- 
cuits, filter circuits, triodes and simple voltage amplifier circuits. - 
Prerequisites: ELC 1112, MAT 1115. (1 12 5) 


ELN 1123 Amplifier Systems. An introduction of commonly used 
servicing techniques as applied to monophonic and stereophonic 
high fidelity amplifier systems and auxiliary equipment. The oper- 
ation and servicing of inter-communication amplifiers and switching 
circuits i also be taught. Prerequisites: MAT 1115, ELC 1112. 
Zao 3 


ELN 1124 Home Entertainment. Advance study of electronic cir- 
cuits and designs that will enable the student to operate, maintain 
and repair any major piece of home entertainment equipment. 
(Zao) 3) 


ELN 1125 Radio Servicing. Principles of radio reception and 
practices of servicing; included are block diagrams of radio receiv- 
ers, servicing techniques of AM and FM receivers by resistance mea- 
surements, signal injection, voltage analysis, oscilloscope methods 
of locating faulty stages and components and the alignment of AM 
and FM receivers. Prerequisites: ELN 1123, ELN 1122. (2 18 8) 
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ELN 1126—Transistor Theory and Circuits. Transistor theory, 
operation, characteristics and their application to audio and radio 
frequency amplifier and oscillator circuits. Prerequisite: ELN 1123. 
CA GAY 


ELN 1127 Television Receiver Circuits and Servicing. A study of 
principles of television receivers, alignment of radio and interme- 
diate frequency amplifiers, adjustment of horizontal and vertical 
sweep circuits will be taught. Techniques of troubleshooting and re- 
pair of TV receivers with the proper use of associated test equip- 
ment will be stressed. Additional study of more specialized servicing 
technique and oscilloscope waveform analysis will be taught, includ- 
ing adjustment, troubleshooting and repair of the black and white 
television circuits. (8 17 14) 


ELN 1128 Color Television. A study of color TV circuits, their 
function and trouble shooting techniques. Stressed in this course 
will be theory of operation, trouble shooting, set up procedures and 
alignment. This course will be offered each alternate year provided 
there is enough interest and will be offered as an option taught in 
the Seventh Quarter. (10 17 16) 


ELN 1130 Industrial Electronics. This course is designed to 
teach the student the industrial application of tubes, relays, control 
devices, single phase and three phase power supplies, and their 
control systems. (10 20 17) 


ELN 1131 Antenna’s Boosters and Distribution Amplifiers. This 
study includes the fundamental theory, testing, and repair of the 
different types of antennae with reference to gain direction and ra- 
diation pattern. A study will be made on boosters and distribution 
amplifiers as to when to use them and how they perform. (2 0 2) 


RELATED COURSES BUS 1103, PSY 1104 Course description de- 
scribed on pages 105-107. 
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WELDING 
Purpose 


The purpose of this course is to provide a sound training program 
of skills involved in welding, along with a background of technical 
information needed by the modern welder. 


The curriculum is designed to give the student a sound foundation 
in the principles, practices, and usages of gas, electric, mig and 
tig welding in industry and construction. 


With the tremendous growth of industries and construction, employ- 
ment is no problem. In the welding shop a student will be given am- 
ple time under the guidance of an instructor thoroughly competent 
in the trade. 


Job Description 


Typical occupational opportunities are found in motor vehicle and 
equipment plants, air craft industry, construction companies, indep- 
endent metal working repair shops, steel mills, and self-employ- 
ment. 
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WELDING 


(Suggested Sequence of Courses) 


First Quarter 


Hours per week: Qtr. Hrs. 

Class Shop-_ Credit 
MAT 1112 Basic Math for Welders _________ 5 0 Ss 
PHY aL Tis eAppieGRSCIGNnCOmmeum weeseeneeeraen 3 2 4 
WLD 1141 Wel Ging lire ie ogee Bee 5 15 10 


13 cy, 19 


Second Quarter 


BPR 1117 Blueprint Reading: Welding _____. 2 3 3 
WED ort 42 ae Welding ll es sees or aren ete 5 20 12 


Third Quarter 


PSY 1104 Human Relations _.... 3 0 3 
DFT 1118 #Pattern Development for Welders 0 3 1 
WEDied143% -aWelding nll lipeesne meee 2 eee 5 19 11 


Fourth Quarter 


BUS 1103 Small Business Operations __. 3 0 3 
WED Sil44e iWeldingeiVice == sn eee 5 22 12 


Total Hours in Required Courses 64 


WELDING 
(Course Description) 


WLD 1141 Welding I. Welding demonstrations by the instructor 
and practice by students in the welding shop. Safe and correct 
methods of assembling and operating the welding equipment. Em- 
phasis on electric arc and oxyacetylene welding methods applicable 
to mechanical repair work, bronze welding and silver soldering will 
be covered. (5 15 10) 


WLD 1142 Welding II. Students will learn the fundamentals of 
open butt welding in vertical and overhead as well as using a back- 
up Strip. Emphasis on open butt welding to prepare the students for 
more advance pipe welding will be given. Safe and correct methods 
of preparing and welding the open butt will be given. (5 20 12) 
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WLD 1143 Welding Ill. Introduction and practical operations in 
the use of inert-gas shield arc welding. The different type shielding 
gases, filler rods and principles of operations of manual and auto- 
matic welding. (5 19 11) 


WLD 1144 Welding IV. This course involves practice in pipe 
welding and various ways of certification standards. The students 
will learn the various types of tests including the guided bend test. 
eros 13) be placed on attaining skill in producing quality welds. 
B22 


RELATED COURSES 


MAT 1112, PHY 1111, PSY 1104, BPR 1117, DFT 1118, and BUS 
1103. 


Course descriptions described on pages 105-107. 


VOCATIONAL PROGRAMS 


RELATED COURSE DESCRIPTIONS 


BUSINESS 


BUS 1103 Small Business Operations. An introduction to the 
business world. Problems of small business operations, basic bus- 
iness law, business forms and records, financial problems, order- 
ing and inventorying, layout of equipment and offices, methods of 
improving business, and employer-employee relations. (3 0 3) 


BLUEPRINT READING 
(Building Trades) 


BPR 1111 Building Trades Blueprint Reading. Principles of inter- 
preting blueprints and trade specifications common to the building 
trades. Practice in reading detail drawings and section views. 
(3 0 3) 


BPR 1112 Building Trades Blueprint Reading. Designed to de- 
velop proficiency in reading and understanding architectural draw- 
ings. Residential and commercial blueprints are studied with empha- 
sis on plot plans, floor plans, foundation plans, wall sections, ele- 
vations, detail drawings and sketches. Prerequisite: BPR 1111. 

(5 0 5) 
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(Automotive Trades) 


BPR 1114 Schematics & Diagrams. (Power Mechanics) Interpreta- 
tion and reading of blueprints. Development of ability to read and 
interpret blueprints, charts, instruction and service manuals, and 
wiring diagrams. Information on the basic principles of lines, views, 
and dimensioning procedures. (0 3. 1) 


BPR 1115 A Continuation of BPR 1114. The rear end assembly, 
frame and front end, clutch assembly, transmission, brake, lubrica- 
tion, and electrical system diagrams will be studied. (3 0 3) 


(Metal Trades) 


BPR 1117 Welding Blueprint Reading. A thorough study of trade 
drawings in which welding procedures are indicated. Emphasis is 
placed on learning the welding symbols, abbreviations, and specifi- 
cations found on modern welding drawings. (2 3. 3) 


(Electrical Trades) 


BPR 1119 Schematics and Diagrams. (Electrical) A study of the 
different types of diagrams and schematics to prepare the student 
to read them. (1. 2. 2) 


DRAFTING 
(Building Trades) 


DFT 1113 General Drafting. An introductory course in the prin- 
ciples of drafting for those students needing a knowledge of read- 
ing and describing objects in the graphic language. The student is 
expected to gain basic skills in drawing with instruments, lettering, 
freehand sketching and orthographic projection. A unit on architec- 
tural drawing is included to correlate with practical experience in 
the building trades. (1 3) 


(Metal Trades) 


DFT 1118 Pattern Development for Welders. A study of the 
methods used in layouts of sheet metal work, jigs and holding de- 
vices used in welding. Special emphasis is placed on developing 
ree angle layouts by the use of patterns and templates. 


MATHEMATICS 


MAT 1111 Fundamentals of Math for the Automotive Trades. A 
basic course in problems in dealing with whole numbers, fractions, 
decimals, percentages, measurements and invoices. Terminology 
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and problems as those common to the automotive trades. Prerequi- 
site: None. (5 O 5) 


MAT 1112 Basic Math for Welders. A course in math fundamen- 
tals as they apply to the welding trades. Problems are solved in 
common fractions, decimal fractions, linear measure, angular mea- 
sure, ratios, averages and percentages, money, perimeters, areas, 
volumes, allowances and stretchouts, pieces and lengths, special 
problems, equations, proportions, and the metric system. Terminolo- 
gy and type problems are those commonly encountered in the weld- 
ing and the metal trades. Prerequisite: None. (5 0 5) 


MAT 1113 Basic Math for the Building Trades. A course in math 
fundamentals as they apply to the building trades. Basic problems 
in dealing with whole numbers, fractions, decimals, percentages, 
measurement estimating, and the metric system. Terminology and 
problems are the type common to the building trades. Prerequi- 
site: None. (5 O05) 


MAT 1114 Estimating. This is a practical course in figuring quan- 
tity “‘take-offs” from prints of jobs performed by carpenters and 
masons. Figuring the quantities of materials needed and the costs 
of building various components and structures. Prerequisite: MAT 
meo1.{5 0 °5) 


PSYCHOLOGY 


PSY 1104 Human Relations. A study of basic principles of human 
behavior. The problems of the individual are studied in relation to 
society, group membership, and relationships within the work situa- 
tion. Prerequisite: None. (3 0 3) 


SCIENCE 


PHY 1111 Applied Science. An introduction to the physical prin- 
ciples of metal fusion as they apply to the metal trades. Topics cov- 
ered will include: properties of metals, gases, basic electrical prin- 
ciples, terminology, and experiments will deal with actual problems 
common to the metal trades. (3 2 4) 


WELDING 


WLD 1101 Basic Gas Welding. Welding demonstrations by the 
instructor and practice by the students in the welding shop. Safe and 
correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding; bronze welding; 
silver soldering and frame-cutting methods applicable to mechani- 
cal repair work. Prerequisite: None. (2 3. 3) 


WLD 1105 Auto Body Welding. Practical shop experience in gas 
welding, and spot welding as required in automotive body repairs. 
(0 3 1) 
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LIBRARY MEDIA CENTER 


Though Tri-County Tech operates in several individual areas of 
study and administration, both on and off campus, the Institutional 
Media Center (The Library) is considered the central core for all 
instructional programs. 


Here more than 19,600 individual reference works are available to 
student, faculty, and the general public of our area. Books, periodi- 
cals, 16mm films, 8 mm films, film strips, records, cassettes, trans- 
parencies, maps, and charts, comprise a partial list of the items 
available. 


The Library, in cooperation with the North Carolina State Library 
System, and the Department of Community Colleges, participates 
in a program of inter-library exchange. Films, books, periodicals, 
and other library resources within the system are available to as- 
sist the student in the research of any subject matter. 


The Library Center is open from 8 AM to 10 PM Monday through 
Friday. 


INDIVIDUALIZED INSTRUCTION CENTER 


Learning Laboratory 


The Department of Community Colleges, within its system, has de- 
vised a unique program of free self-study called the ‘‘Learning 
Laboratory.” There is no fee or tuition charge for services of these 
Learning Labs. A Learning Laboratory is essentially an individual 
study situation, in which any person eighteen years of age or older 
may undertake most any level of Reading, English, Math, Social 
Studies, Science, or self-improved courses that he desires. All of the 
material used in the Lab is programmed; therefore, there is no need 
for a classroom teacher. 


Programmed material is designed in such a manner as to aid the 
Student in learning information in small sequences called ‘‘Blocks”. 
Each “block” requires an immediate response, and each response 
Is Immediately checked. If the student fails to learn, or learns in- 
correctly, the program makes the correction or reteaches. In this 
manner the student progresses at his own rate; he neither has to 
wait for others to catch up nor slow down to someone else’s rate. 


No one in this program fails unless he quits. 


A person wishing to enroll in the Learning Laboratory is first inter- 
viewed by the Lab Coordinator, who determines the educational le- 
vel of the student. Then study materials are provided starting at this 
educational level which assures that a student is able to make pro- 
gress from there. 
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Students may elect study time to fit his own convenience. The Lab 
ON ad open on Monday through Friday from 8:30 AM to 10:00 
PM. 


Veterans who are not high school graduates may enroll in a full-time 
(30 hours of instruction per week) or a part-time (15 hours of instruc- 
tion per week) and receive G.I. benefits. 


The following general areas of instruction in self-improvement 
courses are provided by the Lab: Reading, Literature, Study Skills, 
Social Studies, English, Foreign Language, Interest Subjects (rang- 
ing from How to Play Chess to How to be an Effective Listener), 
Business, Mathematics up to and including College Calculus, Tech- 
nical Science, Health Occupations, and Psychology. 


GED TESTING CENTER 


Tri-County Technical Institute has been designated as an area GED 
(General Education Development) Testing Center. : 


The GED or High School Equivalency Test, is designed for any per- 
son who is not a high school graduate. To apply for the certificate 
and take the test if he is nineteen years of age or older, or eighteen 
years of age who has been out of a regular school program for at 
least six months. The test is composed of a battery of exams in 
English, Social Studies, Math, Literature, and Science. A minimum 
score is required on this test by the North Carolina State Depart- 
ment of Public Instruction before issuance of a certificate. 


Tests are normally given at two months intervals on Friday nights 
and Saturday mornings. 


(GED) HIGH SCHOOL EQUIVALENCY TEST 


The GED Test is designed for any adult who is not a high school 
graduate, and wishes to take this test in order to improve his job 
opportunities or simply to receive the personal satisfaction of com- 
pleting the normal high school academic standards. 


A certificate in the name of the North Carolina State Board of Pub- 
lic Instruction is issued to those who successfully pass the minimum 
score required. There is no charge to take this test. 
The following persons are qualified to take the GED Test: 
(1) Any person who has not completed high school and 

A. Has attained the age of 19 years or older. 

B. Is 18 years of age and been out of regular public school 

programs for at least six months. 
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C. A resident of North Carolina. 


D. Persons 16 to 18 years of age who are not enrolled in pub- 
lic school may, upon written recommendation of the local 
public school superintendent, be considered ‘‘persons with 
special needs” and therefore permitted to take the test. 


Tests are normally given at two month intervals on Friday nights and 
Saturday mornings. 


Interested persons may prepare themselves for GED testing by con- 
tacting the Instruction Center (Learning Lab) at Tri-County Tech and 
arrange for “refresher courses’ or contact the Continuing Educa- 
tion Office for admissions to the Adult Basic Education Classes. 


There is no charge to the student for any courses designed to pre- 
pare him for GED testing. 
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CONTINUING EDUCATION 


Philosophy 


Today’s society demands that education belongs to the “learning” 
and not to the ‘knowing’. This is a result of the social, economic, 
and technological changes in society. These changes make it nec- 
-essary for people to seek new avenues of educational offerings as 
well as continue their prior education. Our complex society de- 
mands individuals with varying degrees of skills and attitudes to 
be able to cope with these changes. 


The Continuing Education Department of Tri-County Technical In- 
stitute has the dual responsibility to first determine the educational 
needs of the citizens and then to provide educational programs de- 
signed to meet these needs. It is the goal of these educational pro- 
grams to help the individual citizens become more productive, make 
better use of leisure time, better understand his environment, and 
be a more responsible citizen. 


GENERAL INFORMATION 


Admission 


In accordance with the “open door” policy of Tri-County Technical 
Institute, any adult eighteen years of age or older, and who is not 
attending public school is eligible to enroll in Continuing Educa- 
tion classes. 


ENROLLMENT 


Any individual interested in enrolling in any course of study in the 
Continuing Education Department should contact the Institute and 
place their name on a pre-registration list for each class. 
REGISTRATION 

Registration and payment of fees will be held at the first class meet- 


ing. 


EXPENSES 


Books, supplies, and materials for individual courses vary and are 
purchased by the student when necessary. 
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LENGTH OF COURSES 


Most courses cover an eleven (11) week period; however, some 
courses may run longer or shorter depending on the complexity of 
the subject matter. 


CLASS MEETING TIMES 


Meeting Time 


All Continuing Education classes vary in length, and are conducted 
during both day and evening hours. Most courses meeting at Tri- 
County Tech usually begin at 6:30 PM and end at 9:30 PM. Daytime 
courses are usually scheduled at a time convenient to the class and 
instructor. Night courses held “off campus” are generally sche- 
duled to the convenience of the persons involved. 


CLASS LOCATIONS 


Classes are located on campus as well as in local communities, 
public schools, community centers, industries, churches, or any 
facility suitable for classroom use. 


AVAILABILITY OF COURSES 


If interest is expressed in any subject area not offered by the In- 
stitute, Tri-County Tech will make every effort to make such a 
course available, providing: 


(1) A competent instructor is available. 
(2) Course content is approved by the Institute. 


(3) Interest in the same subject area is expressed by at least 12 
adults. 


(4) Funding is available. 
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ATTENDANCE 


Adult students are expected to attend all scheduled classes on a 
regular basis. Instructors are required to maintain attendance re- 
cords. 


ANNOUNCEMENTS CONCERNING NEW CONTINUING 
EDUCATION CLASSES 


Tri-County Tech will notify those who have expressed interest in 
subject matter as to the dates classes will begin. Information on all 
class schedules offered by the Continuing Education Department are 
advertised in local newspapers and on local radio stations, posted in 
local public buildings and on occasion, complete schedules are 
mailed to local patrons and box holders of the U.S. Post Office De- 
partment serving this area. 
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CERTIFICATES 


All Continuing Education Programs at Tri-County Tech are not a 
part of the regular academic curriculum; therefore, the awarding 
of Certificates for non-curriculum study areas are at the option of 
the student; provided they have met the attendance requirements 
of the course, and have demonstrated satisfactory progress in the 
best judgment of the instructor. 


Certificates are issued in the name of Tri-County Technical Institute. 
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CONTINUING EDUCATION UNITS (CEU’S) 


In cooperation with the Southern Association of Colleges and 
Schools and the North Carolina Department of Community Colleges, 
Tri-County Technical Institute offers to qualified students an oppor- 
tunity to accumulate CEU’s as a form of recognition for the success- 
ful completion of selected and specific courses of study. 


Continuing Education students may accumulate CEU’s throughout 
their entire continuing education experience at Tri-County Tech. 
These accumulated units are recorded on the permanent record of 
each student. Transcripts are available on request. 


ACCREDITED CEU COURSES 


Not all Continuing Education courses are accredited for CEU recog- 
nition. A partial list of approved course areas offered include: 
Nursing, Art, First Aid, Sewing. 


New CEU accredited courses must follow academic guidelines as 
established by the Executive Committee of Tri-County Technical 
Institute. 


Students will be notified by course instructors concerning the avail- 
ability of CEU recognition for specific courses. 


The recording of these units on student permanent records is at 
the option of the student. 


ACADEMIC EXTENSION PROGRAM 


Adult Basic Education . . .(ABE) 


“If they cannot read, then we will simply teach them to read and 
make them proud of their achievement. If they did not finish high 
school, but have a mind to do it, then we will offer them a high 
school education at a time and in a place convenient to them and 
at a price within their reach.” 
Dr. W. Dallas Herring, Chairman North Carolina State 
Board of Education 


ADMISSION 


Adult Basic Education programs at Tri-County Technical Institute are 
open Free of Charge to any person regardless of race, creed, color, 
ethnic background, or religious affiliation who is 18 years of age and 
did not complete their High Schoo! Education. 
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Students over the age of 16 may apply for ABE Programs providing 
they obtain a Letter of Release from the local public school super- 
intendent from the county where they last attended school, stating 
they are no longer enrolled at that school. 


ABE classes are also available to any adult who simply wishes to 
improve his basic educational skills and thereby his opportunities for 
more productive and profitable employment. 


COURSE LEVEL EVALUATION 


All students entering ABE extension courses are given a course le- 
vel evaluation to determine their current capabilities, and place- 
ment levels within the program. 


PROGRAMS OF STUDY (Adult Basic Education) 


All ABE study courses at Tri-County Tech are designed for the indivi- 
dual. The adult student sets his own degree of speed. Instruction 
is primarily on a 1 to 1 student instructor ratio. Classes are held 
either on the campus at Tri-County Tech or in local communities. 


Study areas presented are: 
Reading Writing Arithmetic 
English Basic Science Social Science 


Students may elect to study one subject at a time, or under guidance 
from the instructor, select additional subject areas for concurrent 
study. 


ADULT HIGH SCHOOL EQUIVALENCY PROGRAM 


Programs of study are available to interested adults who wish to 
complete their high school education. Specific course instruction 
are available either in local communities or on the campus at Tri- 
County Tech to prepare interested adults for successful completion 
of the North Carolina State Board of Education High School Equival- 
ency Examination. 


Although individual study programs may be obtained on or off cam- 
pus, all final testing for High School Equivalency Certificates (GED) 
must be taken on the campus of Tri-County Technical Institute. 


Complete details of the GED program are explained on pages 111- 
112 of this publication. | 
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GENERAL EXTENSION COURSE PROGRAM 


Programs of study are available under the following general sub- 
ject areas: 


HUMANITIES 
Art, Religion, Languages, Mathematics, 
A partial listing of selected courses represented include: 


Modern Math Crafts Instrumental Music 
The Metric System Oil Painting World Religions 
The New Testament Ceramics Romance Languages 


PHILOSOPHY—POLITICS—THE SOCIAL SCIENCES 


Programs of study are available in the following general areas: 


Anthropology History Political Science 
Economics Journalism 
Geography Sociology 


RECREATION EXTENSION PROGRAM 


The program offers courses which are designed to be recreational 
in nature and included are a wide selection of courses in athletics, 
games, hobbies, and seminars. 


A partial list of courses includes: 


Physical Fitness Golf Tennis 
Body Exercise Karate Swimming 


All recreation courses must be self supporting whereby Instructional 
fees are proportioned among those attending the courses. 


TECHNICAL EXTENSION PROGRAM 


This program is designed to help support and increase the level of 
technical ability of the labor force within our area. 


A partial list of representative areas includes: 


Applied Chemistry Industrial Mechanics 

Civil Engineering Electrical Technology 

Physics Mechanical 
Electronics 
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VOCATIONAL EXTENSION PROGRAM 


Programs in this area are designed to meet the needs of industry, 
business and other areas needing vocational training. These pro- 
grams are provided to: 


(1) Prepare individuals for initial employment 

(2) Upgrade the skills of the employed 

(3) Retrain those wishing to change their vocation 

All classes in this area are provided when there is sufficient demand 
for the training based upon interest within the industry or group. The 
training can be provided within the industry, community, or on cam- 


pus. The courses are arranged either as short-term single courses 
or on a long-range schedule. 


The following is a partial list of general subject areas and specific 
courses available: 


Agriculture: 
Animal Science, Soil and Water Management, Basic Horticulture 


Distribution and Marketing: 


Real Estate, Principles of Banking, Commercial Art. 


Health and Safety: 
Emergency Medical Technician, First Aid, Nurses Aid, Driver 


Education, R.N. and L.P.N. upgrading. 


Home Economics: 


Sewing, Child Care, Interior Design 


Office Skills: 


Accounting, Shorthand, Typing, Business Machines 


Trades and Industries: 
Auto Mechanics, Blueprint Reading, Small Engine Repair, Textile 


Production, Wood Working 
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FIREMANSHIP 


Full-time and volunteer firemen are provided with the opportunity 
for continuous upgrading of fire fighting and emergency response 
techniques. Many of the pro- 
grams listed are held at Tri- 
County Tech; however, in-ser- 
vice programs are often con- 
ducted at local volunteer fire 
departments facilities during 
the year. 


Typical of some of the courses 
offered are: 

Introduction to Fire Fighting 
Portable Fire Extinguishers 
Arson Detection 

Fire School 

Fire Stream Practice 

High Level Rescue 


MANAGEMENT DEVELOPMENT PROGRAM 


This program is designed for the active or potential supervisor, or 
management person, who wishes to improve and provide more ef- 
fective leadership. 


The program offers to both small and large organizations a valuable 
source of in-service, up-grading and practical instruction in the stu- 
dy and application of supervising others. In addition, MDP training 
will hopefully conserve time and materials, improve safety practices, 
improve the firm’s image, and reduce work fatigue. A comprehensive 
Management Development Program can help reduce labor turnover 
and can help increase production. 


This program consists of twenty-six courses from which to select 
and plan an appropriate training program. 


A presentation of specific course material include: 


Principles of Supervision Effective Speaking 
Art of Motivating People Job Analysis Training 
Effective Communications Motion and Time Study 
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NEW AND EXPANDING INDUSTRY TRAINING 


The training needs of a new or expanding industry are considered as 
priority items among the services offered by this department. In 
cooperation with the Industrial Services Division of the North Car- 
olina Department of Community Colleges, the Continuing Educa- 
tion Department will design and administer a special program for 
training the production manpower required by any new or expanding 
industry that will create new job opportunities for people in our area. 


Much of this training can be accomplished during the early develop- 
ment of the new plant facility. 


Some of the services offered by the State through Tri-County Tech- 
nical Institute include: 
Selection and training of new company instructors. 


Payment of instructors wages to the company for duration of Train- 
ing program. 

Assumption of installation costs of new equipment in temporary 
training facility. 

Consultation in determining job descriptions. 


Interested representatives for new industries may contact Tri-County 
Tech Continuing Education Department for additional information. 


HOSPITALITY TRAINING PROGRAM 


The expanding tourist industry in Western Carolina has created new 
job opportunities throughout the area. This program is designed to 
train the newcomer and current employee in this service industry. 
Some of the courses are: 


Basic Quantity Cooking Introduction to Hotel-Motel 
Customer Relations Management 
Custodial Training Maid Training 
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DEPARTMENT OF COMMUNITY COLLEGES 


TRI-COUNTY TECHNICAL INSTITUTE 
P. O. Box 40 
MURPHY, NORTH CAROLINA 
28906 


VINCENT CRISP TELEPHONE 
PRESIDENT (704) 837-6810 
(704) 837-5631 


A MESSAGE FROM THE PRESIDENT 


Before any institution of learning can achieve the high goals of 
community enrichment, it must first present a program of study and 
then form a team of interested and dedicated educators to present 
these ideas to the public. 


However, none of this is of any value unless we have a community 
and student body receptive and interested in what education can really 
mean to them as individuals. 


The only reason this institution is here is to serve you as a 
communication center for the exchange of knowledge. 


Business, industry, private citizens, and especially you — the 
student, all benefit when ideas are exchanged. Doubts disappear, 
understanding begins, and cooperation in the art of living is 
achieved. 


Here at Tri-County Tech, we try to achieve these goals through 
a united "team effort". Each person has his special assignment that, 
when performed in harmony with the group, leads us forward for the 
benefit of all. 


The faculty, staff, and administration welcome you to the tean. 
ACS teaga 


Vincent Crisp, President 
Tri-County Technical Institute 
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Where we are located: 


Tri-County Technical Institution is located 5 miles East of Murphy, 
North Carolina at the intersection of old and new U.S. Highway 64. 


Tri-County Technical Institute publishes this General Catalog and 
Student Handbook to inform prospective students and other in- 
terested persons about the Institute and its programs. Information 
contained herein is subject to change without notice and may not 
be regarded as binding obligations on the Institute or the State. 
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George McLendon, Counselor 

Forsyth Technical Institute. 
2100 Silas Creek Parkway 
Winston#Salem, NC 27103 
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